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10.

Conepxanue:

[lenp 0cBOEHUS TUCUIUTUTHHBI

[TepeueHs TUTAHUPYEMBIX PE3YIHTATOB OOYUCHUS IO TUCITUTUINHE,
COOTHECEHHBIX C IUIAHUPYEMBIMHU PE3yJIbTaTaMu OCBOSHHS 00pa30BaTEIbHON
MIPOrPaMMBI

Mecto nucuuminnel B ctpykrype OITOIT 6akanaBpuata

O0BeM TUCHHIUTMHBI B 3aUETHBIX SIUHUIAX C YKa3aHUEM KOJMIeCTBA
aKaJeMHYCCKUX YaCOB, BBIICJICHHBIX Ha KOHTAKTHYIO Pab0Ty 00yJaromuxcst
¢ mpernoiaBaresiem (110 TUIaM 3aHATHI) U Ha CaMOCTOSITENIbHYIO paboTy
00yJaronuxcs

ConepxaHue TUCIHUIUIMHBI, CTPYKTYPHUPOBAHHOE 110 pa3jieiaM C yKa3aHUuEM
OTBEJICHHOTO Ha HUX KOJMYECTBA aKaJeMHUYCCKUX YaCOB U THIIOB Y4COHBIX
3aHATUMN

Pazensl qUCHHUIUTMHBL U TPYIOEMKOCTH 110 TUTIaM YYeOHBIX 3aHATHH U
paboThl 00yJaronuXxcs (B akaJeMHUYECKUX Jacax)

Ounas dhopma oOyueHus

3aouHas popma oOydeHHs

ConeprxaHue QUCIUTUIMHBL, CTPYKTYPHUPOBAHHOE IO pa3ziesiam
Coneprxanue JEeKIMOHHBIX 3aHATHIA

Coneprkanue 1abOpaTOPHBIX 3aHITHHA

ConepxaHue TPakKTUYECKUX 3aHATUN

[lepeuenp yueOHO-METOINYECKOTO 0OECTIEUEHHUS TSl CAMOCTOSATEIbHON
paboTHl 0OYJAFOIIMXCS 110 TUCITUTIITHE

Tembl KOHTPONBHBIX PadOT

TeMbI KypCOBBIX MPOEKTOB/KYPCOBBIX padOT

Metonuyeckue ykazaHus JUisi 00y4aromuXcsi 0 OCBOCHUIO TUCIUTUIUHBI
O6pazoBarenbHble TEXHOJIOTUN

YueOHo-MeToanuecKoe 1 nH(popMalMoOHHOE oOecreueHne AUCIUTIITNHbBI
[TepeyeHb OCHOBHOM M JIOTIOJHUTEIHHOW yUeOHOM JIUTEPATYPHI,
HE0OX0IUMOM JUIsI OCBOCHUSI TUCITUTLINHBI

[lepeuenr HEOOXOUMOTO JTUIIEH3UOHHOTO M CBOOOIHO PaCIpOCTPAHSIEMOTO
MIPOrpaMMHOTO OOecreueHusi, B TOM YHCIIE OTEYECTBEHHOTO MPOU3BO/ICTBA,
HCI0JIb3YeMOT0 MPH OCYILIECTBICHUH 00pa30BaTEILHOTO IpoIiecca 1o
JTUCIUIINHE

[lepeueHs coBpeMeHHBIX MPO(dEeCCHOHATBHBIX 0a3 JaHHBIX U
MH(OPMALIMOHHBIX CIIPABOYHBIX CUCTEM, JOCTYIHBIX 00YJaIOIIUMCS MIPH
OCBOCHHUU JAUCIUILINHbI

Onucanne MaTepralibHO-TEXHUUECKOH 06a3bl, HEOOXOAUMOM ISt
OCYILIECTBIIEHUS 00pa30BaTENBLHOTO Mpoliecca MO AUCIUILTHHE
Oco0eHHOCTH OpraHu3aIi 00Y4YeHHUs M0 AUCHUIUINHE I MHBAJIUIOB U JIUI]
C OrPaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBbBSI

Crp.

A b
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1. Ieab ocBoeHMS JUCHHUILIUHBI.

Lenpto oCcBOCHUS TUCHUIUIMHBI «/JOKYMEHTUPOBAHUE YIPABJICHYECKONU JCSITEIbHOCTU»
aBisieTCs ()OPMUPOBAHME KOMIIETCHIIMH O0OYdJaromerocs B COOTBETCTBUM C TPEOOBAHUSIMH
@denepalibHOTO TOCYAAPCTBEHHOTO 00pa30BaTENbHOIO CTAHJApTa BBICIIEr0 OOpa3oBaHMs IO
HarpaBiieHut0 moaroToBku38.03.01 «DxoHOMHUKAY.

2. Hepeqeﬂb IJIAHUPYEMBIX pE3YyJIbTATOB Oﬁy‘leﬂlflﬂ mo JTMCHMIIJIMHE, COOTHECCHHBIX C
IVIAHUPYEMBIMH peE3yJbTaTaMU 0CBOCHHUSA 06pa30BaTe.]'[bH0i7[ NnmporpaMmmMbIl

B pesynbpTare OCBOCHHS MUCHMIUIMHBI OOYYArOIIUICS MOJDKEH OBJIAJETh CIEAYOIIUMHU
KOMIICTCHIIUSIMU..

OK — 6 -criocoOHOCTBIO HCIIOJIF30BaTh OCHOBBI IPABOBBIX 3HAHUI B Pa3IMYHBIX chepax
NEeATENbHOCTH;

[IK-8-  cmocoOHOCTBIO  WCIONB30BaTh ISl PEIICHHS  AHAJTUTUYECKUX U
WCCIIEIOBATENICKUX  3aJad  COBPEMEHHBIE TEXHHYECKHE CpeAcTBa W HH(OpMaIrMOHHBIE
TEXHOJIOTUN

B pe3yabrare o0CBOeHMSI MCUUILVIMHbI OOyYAKOIIMICH J0JKEH OBJIA/leTh
CJIeYIOIUMHU Pe3yJbTaTaMu 00y4eHHsI 10 THCHHUIIJIHHE:

3HATh.

- TIPaBOBBIC OCHOBBI 10 JOKYMEHTHPOBAHUIO M OPraHU3alHud PabOThl ¢ JOKyMEHTaMHU
(OK-6);

- COBpPEMEHHOE TporpaMMHOE oOecreueHrne, MeToasl O00paboTKM | Tepenayu
uHbOpPMAIIHHK C IOMOIIBIO KOMIBIOTEPHBIX TexHooruit (ITK-8).

yMeThb:

- aHAJIM3MPOBATh 3aKOHOJATEIbHbIE M HOPMATUBHO — METOAMYECKHE MaTepHalibl IO
JTOKYMEHTHPOBAHHUIO M OpraHu3aiiu paboTtsl ¢ JokymenTamu (OK-6);

- UCMOJb30BaTh COBPEMEHHOE MPOrpaMMHOE OOecrieueHne ajs peleHus 3aaad B cdepe
JOKYMEHTAIMOHHOTO obecreucHus ymnpasieHus (ITK-8).

BJIA/IeTh:

- CHOCOOHOCTBIO HMCIOJIB30BaTh OCHOBBI IIPABOBBIX 3HAHUH B chepe JOKYMEHTHUPOBAHUS
yrpaiieHueckoit pestensHocta (OK-6);

-HaBBIKaMH 3JIEKTPOHHOTO JOKyMeHTooOopoTa (ITK-8).

3. Mecto mucuuniaunbl B crpykrype OIIOII 6akanaBpuara

Hucuumnuua b1.B.03  «/lokymeHTHpOBaHHME  yIpaBiICHUYECKOMN NESITEIIbHOCTU»
peanusyercst B pamkax bioka l«/lucuumimab (MOIY/IN) BAPUATUBHON YaCTH.

I[I/ICHI/IHJII/IHZI 633preTCﬂ Ha 3HAHUAX, IIOJYYCHHBIX B PpPaMKax H3YyYCHUSA
CJIeayroImuX TUCHMIIINH «KynLTypa pe€un U ACJIOBOC O6HICHI/Ie>>, ((ILCJIOBaH OTHKay,
«MGHCI[)KMCHT», HN3YYaCMbIX paHEe.

4. O0beM JUCHUNIHHBI B 3a4eTHBIX eIMHUIAX ¢ YKa3aHHEM KOJIN4ecTBa
aKaJleMH4YeCKNX YaCOB, BbIJICJCHHBIX HA KOHTAKTHYK paldoTy oO0y4yarwummxcs ¢
npenoaasarejaeM (M0 THINAM 3aHATHI) M HA CAMOCTOAITEJbHYIO PpadoTy

o0yvyawmuxcst
dopma 00yuyeHUs Ounas 3aouyHasn
1 2 3
TpynoeMKocTh B 3a4€THBIX 2 cemectp — 3 3.¢.; 5 cemectp — 3 3.¢.;
eTUHUIAX:




BCero - 3 3.e.

BCcero — 3 3.e.

Jexuuu (JI)

VUeOHbIM NIAHOM He
npeodycmompemut,

VUeOHbIM NIAHOM He
npeodycmMompeHul,

JlabopaTopusbie 3ansaTus (JI13)

2 cemectp — 34 yacos;

Bcero - 34 yaca

5 cemectp -12 uacos;

Bcero - 12 yacos

[pakTuueckue 3ausatus (I[13)

VUeOHbIM NIAHOM
He npedycmMompenl

VueOHbIM NAAHOM
He npedycMompeHl

CamocrositenbHas pabora (CP)

2 cemectp — 74 yaca;

Bcero — 74 gyaca

5 cemectp — 96 Jacos;

Bcero - 96 yacos

@DopMa TeKyIero KOHTPOJIS:

KonTtponbshas pabora

He npedycmompenbl

cemectp - 2 cemectp - 5
®opMa NPOMEKYTOUHOI aTTeCTAIMU:
OK3aMeHbI 2 cemectp 5 cemectp
VUeOHbIM NAAHOM VUeOHbIM NAAHOM
3auer

He npedycmompenvl

3auer ¢ OL[EHKOIt

VUeOHbIM NAAHOM
He npedycmMompenl

VUeOHbIM NAAHOM
He npedycmMompenvl

Kypcosas pabora

VUeOHbIM NAAHOM
He npedycmMompenl

VUeOHbIM NAAHOM
He npedycmompenvl

KypcoBoii npoekt

VUeOHbIM NAAHOM
He npedycMompenl

VUeOHbIM NAAHOM
He npedycmompenvl

5. Conep:kaHue TUCHMILIMHBI, CTPYKTYPUPOBAaHHOE 10 pa3/iesiaM ¢ YKa3aHHeM
OTBe/ICHHOI'0 HA HUX KOJIN4YeCTBAa aKaJeMHYeCKHUX YaCOB U THNIAM Y4eOHBIX 3aHATHH

5.1. Pazgennbl AMCHUIVIMHBI U TPYAOEMKOCTb MO THIAM Y4YeOHBIX 3aHATHH M
padoThl o0yyarommxcs (B aKaJeMHYeCKHX 4acax)

5.1.1. Ounas popma o0yueHust

Ne | Pazienn aucuun/IMHbI = Pacnpenenenune TpyaoeMKocTH ®opma TeKyLIero
(mo cemecTpam) = paszaeia (B yacax) 10 THIIAM KOHTPOJISI U
n/ g Y4eOHBbIX 3aHATHI U PadOThI IPOMEKYTOUHOM
n s % 00y4aK0IHXCs arTecTalHM
2 S KOHTAKTHAsI
=p
& 1| a3 m | CP
s
1 2 3 |45 6 7 8 9
1. | Paznmen 1. JlokymeHTHpOBaHUE Kontponwsnas padora
yIpaBICHYECKON OK3aMeH
JesTenbHOCTH B PO. 12 | 2 6 6
YHaudukanus u
CTaH/IapPTHU3alHs JOKYMEHTOB.
2. | Pasnen 2. Cucrema
OpraHu3alOHHO- 5 20 2 6 14
pacnopsanTeNnbHON
JOKYMEHTaLIUU
3. | Pasnen 3. JloroBopHo- 18 | 2
MIpaBoBasl JOKyYMEHTaLUs. 6 12




JIokyMeHTaIus 110
BHEIITHEIKOHOMHYECKON
JIeATEILHOCTH
4. | Pasmen 4. JlokyMeHTaIUs 110 20 | 2
TPYAOBBIM NPABOOTHOIIEHUSAM 6 14
> Pasmen 5. TIpereH3MOHHO - 18 | 2
HCKOBas JOKyMCHTalUs 4 14
6. | Pasmen 6. Opranuzarus 20 | 2
paboThI C TOKyMEHTaMHU 6 14
7. | Utoro 108 34 74
5.1.2.3aounas ¢opma 00yueHust
Ne | Pazgen TMCIUIIAHBI 5 Pacnipenenenue TpyaoeMKOCTH ®opMa TeKylero
(mo cemecTpam) = pasaena (B yacax) mo Tunam KOHTPOJISI
n/ g Y4eOHBIX 3aHATHIT U padoThI MPOMEKYTOYH O
n g é‘ 00y4aIo I MXCs aTTecTaluu
&)
g = KOHTAKTHAst
g O
° 13 m | P
A
1 2 3 4 6 7 8 9
1. | Pazmen 1. KonTtponwsaas pabora
JIoOKyMEHTHpOBaHHE DK3aMeH
YIPABICHYECKON 2 10
nesaTensHOCTH B PO. 12 | 5
Yaudukarms u
CTaHJapTH3ALUS
JIOKYMEHTOB.
2. | Pazgen 2. Cuctema
OpraHH3alHOHHO- 20 5 3 17
pacropsaAuTENbLHON
JIOKYMEHTAIIUH
3. | Pazmen 3. JloroBopHO-
MPaBOBasl TOKyMEHTAITHSI.
JIoKyMeHTaLusI IO 18 | 5 1 17
BHEILIHE KOHOMHYECKOU
JIeSATELHOCTH
4. | Paznen 4. JlokyMeHTAIHS 110
TPYIOBBIM 20 | 5 2 18
MPABOOTHOIICHHUSIM
5 | Paznen 5. [IperensunonHo - 18 5
WCKOBas JIOKyMEHTAIUs 2 16
6 | Paszmen 6. Opranusanus 20 |5 2 18
paboThI C TIOKYMEHTaMH
v Hroro 108 12 96

5.2. Coaep:xkaHue IMCHHUILINHBI, CTPYKTYPHPOBAaHHOE M0 pa3jiejiaMm

5.2.1. ConepxaHue JJeKIUHOHHBIX 3aHATHI «y4eOHBIM IVIAHOM He MPe1yCMOTPeHbD)
5.2.2. Conepxanue 1a00OPaTOPHBIX 3aHATHIA




HaumenoBanue pasaeiia

Ne Conep:xkanue
JUCHHILTMHBI
1 2 3
1 [Paspen 1. lokymenTtupoBanue [BxoaHoe TectTupoBanre CocTaBieHue 00MIero OnaHKa OpraHu3aIiu ¢
praBHeH‘IeCKOﬁ YTJIOBBIM U ITPOJOJbHBIM BapUaHTAMHU PACIIONIOKCHUSA PCKBHU3UTOB,

nesitenbHOCTU B PO,
Yaudukanus u
CTaHJapTHU3aLUs TIOKYMEHTOB

CocrapieHue 6JaHKa cIy>KeOHOTO MUChbMa OPTaHU3ALUH C YIJIOBBIM H
POOJILHBIM BAPUAHTAMH PACIIOIIOKCHUSI PEKBU3UTOB.
JlaHHBIC 3aHECTH HA 3JICKTPOHHBII HocuTenb B hopmate Word.

2. |Pazmen 2. Cuctema OdopmiieHrE pUKa3a 10 OCHOBHOW JESITEIbHOCTH.
OpraHN3alMOHHO- OdopmieHne 3asiBICHNS, CIIPABKH, TIPOTOKOIA.
[pacopsIINTENbHON OdopmieHne cry)keOHbBIX TTHCEM.

JTOKYMEHTalMU JlaHHBIE 3aHECTH HA 3JIEKTPOHHBIN HOCHTEH B hopmare Word.

3. [Paspen 3. Jlorosopro- OdopmieHne 10oroBopa, akTa, I0BEpEHHOCTH.
1paBoBas HOKyMCHTAIH. OdopmIieHne KOHTPaKTa, MEKIYHAPOAHOTO MTUChMa
JIOKyMEHTAIHS 110 . JlaHHbBIC 3aHECTH HA 3JIEKTPOHHBII HocuTenb B hopmate Word.
BHEIITHEIKOHOMHYECKOH
e TeNbHOCTH

4. OdopmIieHne prKasa 1o JMYHOMY COCTaBy, TpadyKa OTITYCKOB
Paznen 4. JlokymMeHTAaIHS 110 bop . P y y, rpad y ’

JIMYHOU KapTOYKH.
TPYAOBBIM IIPABOOTHOLLIEHUAM o
JlaHHbBIC 3aHECTH HA 3JIEKTPOHHBII HocuTenb B hopmate Word.

5. [Pazmen 5. IlpereH3noHHO - OdopmieHne MPeTeH3NOHHBIX MTUCEM, HCKOBOTO 3asIBIICHHUS.
MCKOBas JIOKYMEHTALHUA JlaHHBIE 3aHECTH HA 3JIEKTPOHHBIN HOCUTENh B (hopmare Word.

6. CocraBnieHne akTa 0 BBIICTCHUN K YHHUTOXEHUIO TOKYMEHTOB, HE

Paznen 6. Opraau3arus
[paboTHI C TOKYMEHTaMHU

MOJISKAIINX XPAHEHUTO
CocrapiieHre CIaTOYHON OMUCH TIPH Iepeiave Jeia B apXHB
JlaHHBIE 3aHECTH Ha JIEKTPOHHBIN HOCcUTEh B (hopmare Word.

5.2.3. Conep:kaHue NPAKTHYECKHUX 3aAHATHH (Y4eOHBIM IUVIAHOM He MPeIyCMOTPEHbI).

5.2.4. TlepedyeHb Y4eOHO-METOIUYECKOT0 oO0ecmeYeHUsi IJIsi CAMOCTOSITEILHOI PadoThI
00y4YaIOIMXCS MO0 AUCHUIIHHE

Ounas ¢popma 00ydeHust

HaumenoBanue pazaeJa YuyebHo-
Ne Conep:xkanue
JUCHUTLTMHBI MeToinYecKoe
obecneyeHme
1 2 3 4
[ToHsITHE O TOKYMEHTHPOBAHHH. [1], [2], [3]
O0s13aTeNPHOCTS JOKYMEHTUPOBAHUS
nH(popMarun. 3aKOHONATENBHBIE AKTHI,
[PErJIaMEeHTHPYIOIIHE OPTaHU3aNUI0 PabOTHI ¢
IMOKYMEHTHpOBaHHOH HH(pOpManneit
Pasnen 1. (Denepanbubrit 3ak0H PO «O6 napopManumy,
JlokyMeHTHpOBaHHE WH()OPMAITMOHHBIX TEXHOIOTHSAX U O 3aIIUTe
YIPaBICHYECKON uHbopMarm», TpynoBoit kogexc PO u np.).

nearenbHoCcTH B PO.
YHuukamus u
CTaHIapPTU3AIHS
TOKYMEHTOB

(OCHOBHBIE CITOCOOBI JOKYMCHTHPOBAHUA.
MaTepI/IaJ'IBHBIe HOCHUTCIN HHq)OpMaHHH n ux
BJIMSAHUC Ha NOJTOBECYHOCTb U COXPAaHHOCTb
JAOKYMCHTA. Bausaue HAay4HO - TEXHUYCCKOI'O
[Mporpecca Ha JOKYMCHT U NOKYMCHTHUPOBAHHC.
TCKCTOBBIC, rpa(bnquKHe, MAaIIMHOYUTACMBIC
JIOKYMCHTBI, (bOTOHOKYMeHTLI. Tlonstue
((BHGKTpOHHBIﬁ JOKYMCHT».

YHI/I(bI/IKaI_[I/Iﬂ U CTaHJapTHU3anund JOKYMCHTOB,




yHI/I(bI/ILII/II)OBaHHI)IC CUCTCMbI NOKYMCHTAllUN
Hrorosoe tectupoBaHue.

Pazgen 2. Cucrema
OpraHu3alMOHHO-
[pacnopsIuTENbHON
IlOKyM CHTalluu

'YHUHUIMPOBaHHAS CHCTEMa OpraHU3alOHHO-
pacniopsautenbHor nokymentanuu (YCOP/)
Dopmyisip-o6paser opraHu3aluoHHO-
pactiopsiauTenbHOi nokymenTaru (OP/T)
PexBU3UTHI U OMaHKK

[ToaroToBKa K KOHTPOJIBLHOU padboTe
[ToaroroBka K sK3amMeHy

IToaroToBka K UTOrOBOMY TECTUPOBAHMUIO.

[1], [2], [3], [4], [3]

Paznen 3. JloroBopHo-
[paBoBast JOKYMEHTAIIHS.
JloxyMeHTaus mno
BHEIIIHE3KOHOMUYECKON
e TeNbHOCTH

Ha3zHaueHue u CTpoeHue I0roBOpa.

[MpaBuia oopmiteHHs aKTOB B OPraHU3AIINH.
[Mopsiok oopMIIEHUST U pETUCTPALIUT
ITOBEPEHHOCTEH.

[Mopsimok opopMIIEHUST MEXTYHAPOAHBIX
KOHTPAKTOB.

[MpaBwia u GOpPMBI IEPENUCKH C 3aPYOSIKHBIMU
MapTHEPaMHU.

[ToaroroBka K KOHTPOJIBHOM paboTe
IToaroToBka K 3K3aMeHY

ITonroToBKa K UTOrOBOMY TECTUPOBAHMIO.

[1]. [2], [3], [6], [7]

Paznen 4. JlokyMeHTAIHS 110

TPYAOBBIM
[IPaBOOTHOIIEHUSIM

[TocnemoBaTensHOCTH O(OPMITEHHS
ITOKYMEHTOB TIpH MTpHeMe Ha paboTy.
HpI/IKaSBI 110 IMYHOMY COCTaBy U UX OTIIMYUHEC
OT IPYTHX MPHUKA30B.

@DyHKIMY 1 Ha3HAYEHHUE ITATHOTO
[pacIicaHusl.

IMopsimox oopMIIEHHS M PaCTOP KEHHS
TPYIOBOTO IOT'OBOPA.

Ha3znauenue nuuHoO# KapTouku. TpynoBas
KHIDKKA M €€ XapaKTepHUCTHKA.

[ToaroToBka K KOHTPOJILHOM paboTe
[loaroToBka K 3K3aMeHy

[loaroToBKa K ”TOrOBOMY TECTUPOBAHUIO.

[1]. [2], [3]. [4], [7]

Paznen 5. [IpereH3nOHHO -
MCKOBAs JOKyMEHTAIUs

ITopsimox ohopMITEHUS TIPETCH3UH U UCKOBOT'O
BasiBIICHUSI.

IPaboTa c »xamobaMu 1 0OpaIICHUSIMH TPaKIaH.
[ToaroroBka K KOHTPOJBHOHN padboTe
[ToaroroBka K 3K3aMeHY

IlonroroBka K UTOrOBOMY TECTUPOBAHUIO.

[1]. [2]. [3]. [7]

Paznen 6. Opranuzanus
paboTHI C TOKyMEHTaMHU

Ciry0a TOKyMEHTAIIHOHHOTO 00eCTICYeHHST
lynpaBieHus. TpeOoBaHUS K OpraHU3aLUH
IMOKYMEHTO000poTA.

Opranu3zaius npruemMa, pacCMOTpPEHHUS,
[PETUCTPALIMN M UCTIOJIHEHUS JOKYMEHTOB.
NupopmamoHHo-cIipaBodHas pabora B
[YCIIOBHSIX IPUMEHEHUSI KOMIIBIOTEPHBIX
TEXHOJIOTUH.

KoHTpOMNb NCIOIHEHNS JOKYMEHTOB.
OpraHu3zaiusi ornepaTUBHOIO XpaHeHUs
ImokymeHTOB. HoMeHKIaTypa zien, sKcnepTusa
[IEHHOCTH TOKYMEHTOB, MOPSIIOK YHUUYTOKECHHS
IMOKYMEHTOB M 0(OPMIIEHUS pe3yIbTaTOB
PKCIEPTHU3bI, TOArOTOBKA JIe]l K ApXUBHOMY
XpaHEHHUIO.

[1]. [2], [31.[4]. [5],
[6]




[ToaroToBKa K KOHTPOJLHOU paboTe
[ToaroroBka K sK3amMeHy

[ToaroroBka K ”TOrOBOMY TECTUPOBAHUIO.

3aounas popma oOyuenust

HaumenoBanue pazaesia
JM CHUTJIMHBI

Conep:xkanue

YueoHo-
METOANYECKOe
odecreyeHne

2

3

4

Paznmen 1.
[lokyMeHTHpOBaHHE
YIIpaBJIEHYECKOU
nestenbHocTy B PO,
YHupuKanus u
CTaHIapPTHU3ALNA
TOKyMEHTOB

[oHsiTHE O JOKYMEHTHPOBAHUU.
O06s13aTeNBbHOCTD JOKYMEHTHPOBAHUS
WHpOpMaIK. 3aKOHOATENbHBIC aKTHl,
[periIaMeHTHPYIOIINEe OpPTaHMU3alrIo0 PaboThI ¢
IMOKyMEHTHpOBaHHON HH(MOpMaInei
(Denepanbublii 3akoH PO «O6 uadopmanuy,
WH(POPMAIMOHHBIX TEXHOIOTHIX U O 3aIUTEe
uHpopMarumny», TpynoBoii konekc PO u np.).
(OCHOBHBIE CITOCOOBI TOKYMEHTHPOBAHUSI.
MaTepuaibHbIE HOCUTENH HH)OPMAIIUU 1 UX
BIIMSTHHE HA JIOJITOBEYHOCTh U COXPaHHOCTD
mMoKyMeHTa. BiusHue HayqHO - TEXHHYECKOT O
Mporpecca Ha JOKYMEHT U JIOKyMEHTHPOBAHUE.
TekcToBble, Tpaduyueckie, MaTHHOYHTAEMbIE
IMOKyMeHTBI, (poronokymeHThl. [loHsTHE
K(JIEKTPOHHBII TIOKyMEHT».

VHn¢ukanus u craHgapTU3anys J10KyMeHTOB,
YHU(HUIHPOBAHHBIE CHCTEMbI JOKyMEHTAIIHH.
[ToaroToBka K KOHTPOJILHOM paboTe
[ToaroToBka K 3K3aMeHY

[loaroToBKa K ”TOrOBOMY TECTUPOBAHUIO.

[1], [2], [3]

2. VuuunupoanHas cucrema opranusammonso- | [1], [2], [3], [4], [5]
pactiopsimuTensHoi nokymeHTarwu (Y COPJI).
Paszen 2. Cucrema dopmysip-o0paser opraHu3anuoHHO-
OpraHN3aIlHOHHO- pactiopsiauTensHoi qokymenTaru (OPJI).
pacropsANTENbHOI PexBU3UTH 11 OJTAaHKH.
TOKyMEHTaIuH [ToaroroBka K KOHTPOJILHON paboTe
[ToaroroBka K 3K3aMeHY
ITonroroBka K UTOrOBOMY TECTUPOBAHUIO. .
3. HasnadeHue u CTpOSHUE JIOT0BOpA.
ITpaBuna oopMiIEHUS aKTOB B OpPraHU3ALUH. [1], [2], [3]. [6], [7]
[Mopsimox oOpMIIEHHS M PETUCTPALIUH
Paznen 3. JloroBopHO- JIOBEPEHHOCTEH.
IIpaBOBast TOKYMEHTAIIHA. HOpH,Z[OK OCI)OpMJ'IeHI/ISI MCKAYHAPOAHBIX
lokyMeHTaLust no KOHTPAKTOB.
BHELLHEYKOHOMHY ECKOM [TpaBuna u GpopMbl MEPETTUCKH C 3apYOSIKHBIMU
e TEIIbHOCTU [IapTHEPpaAMHU.
[ToaroToBka K KOHTPOJBHOM paboTe
[ToaroToBka K 3K3aMeHY
ITonroroBka K UTOrOBOMY TECTUPOBAHMUIO. .
4. [MocnenoBaTenbHOCTH O OPMITCHUS [1], [2], [3]- [4], [7]

Pasnen 4. JlokymenTanus mo

TPY/LOBBIM
[PAaBOOTHOIICHUSM

ITOKyMEHTOB U IIpHUeMe Ha padoTy.
IIpuka3zel Mo TMYHOMY COCTaBy U UX OTIMYNE
OT JAPYTUX MPHKA30B.

(DyHKL[I/II/I 1 Ha3HAYCHHEC IITATHOI'O
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lpacrucaHusl.

Iopsinokx odopmiIeHHs U PaCTOP KEHHS
[TPYZOBOrO 10r0BOpA.

[Hasnayenue nuuHoi kaprouku. Tpynosas
KHIDKKA U €€ XapaKTepUCTHUKA.

[ToaroToBKa K KOHTPOJLHOU padboTe
[ToaroroBka K sK3ameny

ITonroToBka K UTOrOBOMY TECTUPOBAHMUIO. .

5. [Mopsimok opopMIIeHNs TPETEH3UH 1 HCKOBOTO [1], [2], [3], [7]
3asIBJICHUSI.
Pasnen 5. Ilperensuonno - [PaboTa ¢ %xanobamMu u 00pANICHUSIMH TPAK/IaH.
MCKOBas TOKYMEHTAIHS [ToaroroBka K KOHTPOJBHOM padoTe

IToaroToBka K 3K3aMeHY
ITonroToBKa K UTOrOBOMY TECTUPOBAHMIO.

6. Crnyx0a TOKYMEHTAIIHOHHOTO 00eCTedeHMsI [1], [2], [31.[4], [5],
ynpasienus. TpeOoBaHUs K OpraHU3aIlUK 6

IMOKYMEHT0000pOTA.

Opranu3aiys npuemMa, pacCMOTPEHHS,

[PETUCTpAallu U UCITOJTHEHUS JOKYMCHTOB.

MudopmanmonHo-cripaBodHas pabora B

IYCIIOBUAX MTPUMEHCHUSA KOMITBIOTCPHBIX

TEXHOJIOTUI.
Paznen 6. OpralegaHH;[ IKOHTpOJIb MCTIOTHEHUS JIOKYMEHTOB.
pa60TBI C IOKYMEHTaMH OpraHmauHs{ OIICPAaTUBHOI'O XpaHCHUSA

mokyMeHnToB. HomeHKaTypa aen, sKkcnepTusa
LIEHHOCTHU TOKYMCHTOB, IMOPAI0K YHUUYTOXCHUA
ITOKYMEHTOB U 0(OpMIICHUS PE3yIHTATOB
PKCIICPTU3BI, ITIOATOTOBKA JIC/I K apXHUBHOMY
XpaHEHHUIO.

[ToaroToBka K KOHTPOJILHOM paboTe
[ToaroToBKa K 9K3aMeHY

[ToaroToBKa K UTOTOBOMY TECTUPOBAHMUIO. .

el NS =

o o

©

14.

15.

5.2.5. Tembl KOHTPOJBHBIX padoT
Ponb nokymenTa B cdepe npaBa v yrpaBJICHHS.
JIOKyMEHT: OCHOBHBIC IMOHATHS, CITIOCOOBI IOKYMEHTHPOBAHUSI.
Nudopmanus u JOKyMEHT.
YHudukanys W CTaHIApTU3alKMs KaK OCHOBHOE HAIpPaBJIICHHE COBEPIICHCTBOBAHUS
nokymeHToB. 'OCTs1 Ha YC/I. Cuctembl JOKyMEHTalUU.
XapakTepucTuka, cocTaB U cojiepkanue aerctpyromero 'OCTa.
CocraB pexkBusutoB OPJI, npaBuia ux ohopmIIeHHS.

. HpaBI/IJ'Ia O(bOpMJ'IeHI/ISI, HU3TOTOBJICHUA, Y4Y€Ta, MUCIIOJIBb30BAHUA U XpPAHCHUA OJ1aHKOB

OpraHu3anuu.
XapaKTepI/ICTI/IKa " COCTaB OPraHU3alMOHHBIX TOKYMCHTOB.

. XapakTepucTHKa U COCTaB CIPaBOYHO-MH(POPMALMOHHBIX IOKYMEHTOB.
10.
11.
12.
13.

XapaKkTepHCTHKA U COCTAB PACTIOPSAUTEILHBIX JOKYMEHTOB.

Ocob6enHocTr 0popMIIeHUsT KaAPOBOH TOKYMEHTALIUH.

YaupunupoBaHubie (GOPMBI JOKYMEHTAIUH 10 TPYAY.

Jlenonpou3BOACTBO KaK (YHKIHMS YIPaBICHHS, COBPEMEHHbIE TPEOOBAaHHS K €ro
OpraHH3aIuH.

Cnyx0a JOKYMEHTallMOHHOTO  OOECIedYeHusl ympaBieHus: (QyHKOUH, CTPYKTYpa,
JOJDKHOCTHOW COCTaB, HOPMAaTUBHBIE MaTEPHAIBL.

OOmue NUpUHIMOBI OpraHU3aluk JTOKYMEHT00OOpoTa. OCHOBHBIE OJTambl TEXHOJIOTHUU
paboThI C JOKYMEHTaMH.
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16. ITlepBonauanpHas 0OpabOTKA TOKYMEHTOB B YUPEKICHUU.

17. TexHonorust pacCCMOTPEHHUSI IOKYMEHTOB B YUPEKACHUU.

18. Perucrpauusi JOKYMEHTOB KaK IMIpOLECC CO3MaHMs OaHKa JaHHBIX O JOKYMEHTax
OpraHu3aIuH.

19. KoHTpoJb HCTIOTHEHHUS JOKYMEHTOB.

20. Opranu3zamnus OTIpPaBKU JOKyMEHTOB.

21. OcHoBHbIe TpeOOBAaHMS K OPraHU3AIMH XPAHEHUS HCIIOJHEHHBIX JOKYMEHTOB.

22. Bunst Homenkaryp nein. [lopsigok cocraBieHust u opopmiIeHuUS.

23. Cpoxu XpaHEHHsI TOKYMEHTOB.

24. TlpaBuia MOATOTOBKH JIeN K CAa4ye B BEJJOMCTBEHHBIH apXuB.

25. ApXUBHOE XpaHEHHUE JTOKyMEHTOB.

26. CocTaB HOpPMAaTHBHBIX JOKYMEHTOB, PEriJaMEHTHPYIOIIUX COCTaBJeHHE U odopmieHne
JOKYMEHTOB, X XapaKTePUCTHKA.

27. CoctaB HOpPMATHBHBIX JOKYMEHTOB, PETJIAMEHTHPYIOIIMX OPTraHMW3aluio paboTel ¢
JOKYMEHTaMH B YUPEKIACHUH, HX XapaKTePUCTHKA.

5.2.6. KypcoBble mnpoeKkTbl/ KYpcOBble PpadoTbl «y4eOHBIM IJIAHOM He
npeaycMOTPEeHbD)

6. MeToauueckue yKa3aHus JUIA 00yYaKOUIUXCSI MO0 OCBOCHUK) TUCHUTLINHBI

OpFaHHSaHI/ISI JACATCIIBHOCTU CTYACHTA

JlaGopaTopHble 3aHATHSA
PaboTa B COOTBETCTBHH C METOAWYECKHMH YKa3aHUSIMH I10 BBIITOIHEHHUIO JJAOOPAaTOPHBIX padoT.

CamocrosiTe1bHasi padoTa

CamocrosiTenbHas paboTa CTyIeHTa HaJl YCBOCHHEM Y4eOHOro MaTeprara 1o y4eOHom
JMCITUTUTMHE MOKET BBITIONHATHCS B 2y TUTOPUSIX JJISI CAMOCTOSTENLHOM paboTh, a TAKKE B
JoMarHux ycnoBusx. CoyepaHnue caMOCTOSTEIbHON paboThl CTYACHTA ONpeNeNnseTcs YIeOHOH
MPOrpaMMOi JUCIUIIIHHEL, METOJIMYECKIMH MaTepHalaMu, 3aJaHUSMHU H YKa3aHUSIMH
MpenoaBaTens.

CamocTrosiTenpHas paboTa B ayJJUTOPHOE BPEMS MOXKET BKITFOYATH:

— KOHCIIEKTUPOBAaHHE (COCTABJICHNE TC3UCOB) JICKITHIA;

— BBIMIOJTHEHHE KOHTPOJIHHBIX padoT;

— pelIeHue 3a/1a4;

— paboTy CO CIPaBOYHOI M METOAMYECKOH TNTEpaTypOi;

— paboTy C HOpPMaTHBHBIMH MTPABOBEIMH aKTaMU;

— ydJacTue B TECTUPOBAHUH H JIp.

CamocrosTensHast paboTa BO BHEAYJUTOPHOE BPEMS MOXKET COCTOSTH H3:

— W3y4YeHHs y4eOHOH M HayJYHOU JIUTEPATYpPHI;

— HM3y4YeHHUS HOPMATHUBHBIX IMPABOBHIX aKTOB (B T.4. B JJIEKTPOHHBIX 0a3ax JaHHBIX);

— TOATOTOBKH K KOHTPOJIHHBIM paboTaM, TECTHPOBAHUIO H T.JI.;

— BBIJETICHHE HanOoJee CIIOKHBIX U MPOOJIEMHBIX BOIIPOCOB 110 M3y4aeMOoi TeMe, TIOTy4IeHne
Pa3bsACHEHHIA U PEKOMEH IAINH 110 TaHHBIM BOIIPOCaM C TIpenoAaBaTelsIMu Kadenpsl Ha UX
©XKEHeebHBIX KOHCYIbTAIHIX.

- TIpOBEIEHUE CAMOKOHTPOJIS IIyTEM OTBETOB Ha BOIIPOCHI TEKYIIEr0 KOHTPOJIS 3HAHUNA, PEIICHUS
MIPEJICTABIIEHHBIX B YI4eOHO-METOIMYECKUX MaTepraiax Kadeapsl 3a1ad, TeCTOB, HATHCAHUS
pedepaToB U IcCe MO OT/IENBHBIM BOIIPOCaM M3y4aeMOHN TeMBI.

KoHTpoJabHast padoTa
Teopernueckas ¥ MpaKTHYECKas YaCTH KOHTPOJIBHOW PabOTHI BHIMTOIHSIOTCS MO0 YCTAHOBJICHHBIM TEMaM
(BapuaHTaM) C UCITOJIE30BAHUEM MTPAKTHIECKAX MAaTEPUAJIOB, MOIyYEHHBIX HA JIAOOPATOPHBIX 3aHATHUSX.
K ka0t TeMe KOHTPOJIbHOM PadOThl PEKOMEHTy€ETCs IIPUMEPHBIN TIepeueHb OCHOBHBIX BOIPOCOB,
CIMCOK HEOOX0IMOH JIuTepaTypbl. He00X0IMMO U3yUnTh TUTEPATYPy, PEKOMEHIyEMYIO JIIS
BBITIOJTHEHUSI KOHTPOJILHOW paboThl. UTOOKI MOJIHEE PaCKPHITh TEMY, CIIEIYET HCIIOIb30BaATh
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ITOTIOTHUTEIBHBIC HICTOYHUKHU U MaTepHaibl. IHCTPYKIWS 110 BBITOJHEHUIO KOHTPOJILHOMH PabOoThI
HaXOAUTCS B METOIMYECKUX MAaTEpHUAJIaX MO JUCHUILIMHE.
IloaroroBka K 3K3aMeHY
IToaroroBka CTyJIEHTOB K 9K3aMEHY BKJIFOYAET TPU CTAJUU:

— CcaMoOCTOsITeNbHas paboTa B TeueHUE y4eOHOro roja (cemecrtpa);
— HCEHNOCPEACTBCHHAA IMOATOTOBKA B AHU, MPEAIICCTBYIONIUC SK3aMCHY,
— TOJrOTOBKA K OTBETY Ha BOITPOCHI, COJICPIKAIIUECs B OHIICTE.

7. O0pa3oBaTeIbHbIE TEXHOJIOTHH
[lepeyenp 00pa3oBaTENBHBIX TEXHOJIOTHNA, UCIOIB3YEMBIX MIPHU U3yYCHUHU TUCIIUILIHHBI
«/loxymMeHTHpOBaHNE YIPABICHUYECKON IE€ATEIBHOCTH

Tpa}II/IHI/IOHHbIe 06p330BaTeJ'II)HI)Ie TEXHOJOI'MH

JucnunnuHa «/{oKkyMeHTUpOBaHUE YIPABICHYECKONW IEATEIBHOCTH» IPOBOAMTCS C
WCIOJIb30BAHUEM TPAJAULMOHHBIX 00pa30BaTENIbHBIX TEXHOJOTUH OpPUEHTHUPYIOIIHUECS Ha
OpraHu3alU0 00pa30BaTEIBHOTO MPOLECCa, MPENOIAraloUIyI0 IPIMYIO TPAHCIIALNIO 3HAHUM
OT TMpenojaBaTesss K CTYIEHTY (IpPEMMYIIECTBEHHO Ha OCHOBE OOBSCHUTEIBHO-
WUTIOCTPAaTUBHBIX METOJO0B 00yueHus), ydyeOHas AESITeIbHOCTh CTyJEHTa HOCHUT B TaKHX
YCIIOBUAX, Kak TPaBUIIO, PENPOAYKTUBHBIA Xapakrep. DopMbl y4eOHBIX 3aHATHI 1O
JUCHUIINHE «J[OKyMEHTUPOBAHHME YIPABICHYECKONW JEATEIBHOCTH» C MCIOJb30BaHUEM
TPaJUIMOHHBIX TEXHOJIOTHN:

JlaGopaTopHoe 3aHsTHE — OpraHu3alus yueOHON paboThl ¢ pealbHBIMU MaTepHATbHBIMU
u UHGOPMALMOHHBIMU OOBEKTaMH, SKCIIEpUMEHTalbHAs paboTa ¢ MOJAEISMHU pPeaJbHBIX
0O0BEKTOB.

HNHTepakTHBHBbIE TEXHOJOTHH

[To qucuunnune «/lokyMeHTHpOBaHUE YIIPaBICHUECKON IEATEIBHOCTHY JabopaTopHbIe
3aHSITUSI IPOBOJIATCS C UCIIOJIB30BAHUEM CIIEAYIOIIMX MHTEPAKTUBHBIX TEXHOIOTHIA:

PaGota B ManibIx rpynmax — 3TO OJlHa U3 CaMbIX MOMYJSPHBIX CTpaTerui, TaKk Kak OHa
naeT BceM oOydarommumcs (B TOM YHUCIIE€ M CTECHUTEIbHBIM) BO3MOXKHOCTH Y4acTBOBAaTh B
paboTe, MPaKTUKOBATh HABBIKU COTPYIHUYECTBA, MEKIUYHOCTHOTO OOILIEHUs (B YaCTHOCTH,
yMEHHE AaKTHUBHO CiyllaTh, BbIpabaThiBaTh o0OIllee MHEHHE, pa3pelaTh BO3HUKAIOIINE
pasnornacusi). Bce 310 yacto ObIBaeT HEBO3MOKHO B OOJIBIIIOM KOJIEKTUBE.

PoneBbie Urpbl — coBMecTHasi JESATENLHOCTDh TPYIIbI 00YYaIONIMXCS U MPEnoaaBaTeis
MO/ YIpaBJICHHEM TpernojaBareis C IeNbl0 peleHus YyueOHbIX U MHpodecCHOHATIBHO-
OpUEHTHUPOBAHHBIX 3a/la4 MyTeM HTPOBOIO MOJICIUPOBAHMS PeabHOM MPOOIEMHON CHUTYallUU.
[To3BonsieT olEHHBATH YMEHUE AaHAIW3UPOBaThb M peElIaTh TUIHYHBIE MPOQEecCHOHATbHBIE
3a/1auH.

NupopManMoHHO-KOMMYHUKALMOHHBIE  00pa3oBaTe/ibHble  TeXHOJIOTHM  —
opraHu3zanus 00pa3oBaTEeILHOTO MPOLIECCa, OCHOBAHHAS HA MPUMEHEHUH CIEeLMaTu3UPOBAHHBIX
MPOrPaMMHBIX CPeJl U TEXHUUECKUX CPeACTB pabOoThl ¢ MH(POPMAIUEH.

Jucunninna «/[okymenmupoganue ynpagieHueckoi 0esamenbHoCnmu» NpOoBOIUTCS
€ MCMOJIb30BAHHEM MHHOBALMOHHBIX METO/I0B B BBICIIEM 00pa30BaHUM, KOTOPbIE BKIIIOYAIOT
B ce0sl UCIOJIb30BAHNE COBPEMEHHBIX JOCTI)KEHUH HAyKH M MH(GOPMAlMOHHBIX TEXHOJIOTUH B
oOpazoBanur. OHM HampaBiieHbl HA MOBBIINIEHUE KadyecTBa IOJrOTOBKH IYTEM pa3BUTUS Y
CTY/IEHTOB TBOPUYECKHX CIOCOOHOCTEH M camocTosTenbHOCTH. OHU NPEANonaraloT MpuUMeHEeHHe
MH(POPMAIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOIHHM, a Takke Y4eOHO — METOJUYECKUX
MaTepHaIIOB, COOTBETCTBYIOLIMX COBPEMEHHOMY MUPOBOMY YPOBHIO, B IIPOLIECCE NMPENOIaBAHUS
JUCLMIUINHBL:

- pelieHue 3ajay ¢ NpUMEHEHHEeM HH(OPMAIMOHHO - CIPAaBOYHBIX cucTeM «[ apaHT»,
«KoHcynpTaHT +».



13

- HCIIOJIb30BAHUE IPOIPAMMHO-IIEJArOTMYECKUX TECTOBBIX 3aIJaHUM Ul IIPOBEPKHU
3HaHUH CTYJCHTOB.

8. YueOHO-MeTOAMUYECKOE M HH(POPMALMOHHOE 00ecTeyeHue JUCIUIIMHBI
8.1. IlepeyeHb OCHOBHOIi W /ONOJHHUTEJBbHON Y4eOHOH JHMTepaTyphbl,
He00X0AMMOI /151 0CBOCHHA TUCHUILINHBI

@) OCHOBHAA yuedHaa Tumepamypa:

1. JIOKyMEHTHUpPOBaHHE YIIPABICHUYECKOH EATEIFHOCTH: YUCOHUK U TIPAKTUKYM/
N .K Kopnees, A.B.ITmenko, B.A.Mamrypries. —M.: FOpaiit,2017. — 384c.

2. Paznopoxnsiii A.A. JIokyMEHTUPOBAHUE YIIPaBICHUECKOHN J€ATEeIbHOCTH:
yaebHoe nocodue. — M.: UHOPA — M,2016. — 304c.

3. Kysnenosa, 1. B. JlokymeHTarmonHoe o0ecrieueHre yrpaBieHUs TIEPCOHAIOM :
yuebHoe nocodbue st 6akanaspos / U. B. Ky3nerona, I'. A. Xauarpsn.— Mocksa : [lamikoB u
K, Aii [Iu Op Menma, 2019. — 220 c. — ISBN 978-5-394-03124-3.— URL.:
http://lwww.iprbookshop.ru/83142.htmi

0) Oonoanumenvhnan yueonan 1umepamypa:

4. Jlmutpuena, JI. Y. JlokymeHTaIrmoHHOE 00ECTICUCHHE YITPABICHUYECKOM JACSITEIHHOCTH :
yaebnoe nmocodue / JI. U. Imutpuena, U. B. Py3zaeBa. — HoBocubupck : HoBocubupckuii
roCyIapCTBEHHBIN TexHuueckuii yausepcuret, 2019. — 100 ¢. — ISBN 978-5-7782-4029-2. —
URL.: http://www.iprbookshop.ru/98703.html

5. I'punbepr A. C., I'opbaués H. H., Myxametmnna O. A.. JlIokymMeHTallMOHHOE
obecrieueHne yrpaBlieHUs: y4eOHUK [ DneKTpoHHBIN pecype]| / Mocksa: FOruTu-/lana,2015. -
391c. - 978-5-238-01770-9— URL.: http://biblioclub.ru/index.php?page=book&id=115031

6. Cenuenko I1. B., Exnakos lO. I1., Kupuenxko B. E.. JlokymeHnTanimonHoe obecrieueHme
YIPaBJICHUYECKUX pelIeHUi: yueOHoe ocooue [DnexkTpoHHbIi pecypc]| / Tomck: Db
Konrent,2011. -142¢. - 978-5-4332-0008-

URL.: http://biblioclub.ru/index.php?page=book&id=208691

7. Poroxxun M. 0. JlokymeHTaIlmoHHOE 0OECTICUCHHE YIIPABJICHHS: Y4eOHO-

MpakTU4YecKoe rmocodue [ DnekTpoHHbIi pecype] / Mocksa| bepaun: upekr-Menua,2014. -384c¢.

- 978-5-4475-1648-2— URL. http://biblioclub.ru/index.php?page=book&id=253704
8) nepeuenv yueOH0-MemoouluecKo2o odecnevenus:
8. boromouosa JL.FO. MeTtoanueckue yka3zaHus K BBITIOJIHEHUIO KOHTPOJIbHOU PabOTHI.

Acrtpaxanb, ATACY,2019 r.- 32 c. http://moodle.aucu.ru

2) nepeuenv OHNAUH KYPCOB:
9. https://www.intuit.ru/studies/courses/4/4/info

8.2. IlepeyeHbr He0OXOAMMOIO JMLEH3MOHHOIO M CBOOOJHO PaCHPOCTPAHIEMOIO
NPOrpaMMHOro odecrnevyeHusi, B TOM YHcJe 0Te4eCTBEHHOI'0 IPOM3BO/CTBA, HCI0Jb3yeMOI0
MPH OCYLIECTBJICHHH 00Pa30BaTeILHOIO MpoLecca Mo AUCHHILINHE

1. 7-Zip GNU

2. Office 365 Al

3. Adobe Acrobat Reader DC
4.Internet Explorer

5. Apache Open Office


http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253704

6. Google Chrome

7. VLC media player

8. Azure Dev Tools for Teaching
9. Kaspersky Endpoint Security
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8.3. IlepeuyeHb coBpeMeHHBIX MPO¢ecCHOHATbHBIX 023 TaHHBIX U HHPOPMALHOHHBIX
CIPABOYHBIX CHCTEM, JIOCTYIHBIX 00YUYAIOIIUMCS IPH OCBOEHUHU TUCIHIJIMHBI

1. DnexrpoHHast ”HPOPMAITMOHHO-00pa3oBaTeIbHAs Cpea Y HUBEPCUTETA!

(http://edu.aucu.ru, http://moodle.aucu.ru)

2. DNeKTPOHHO-OMOIMOTeUHas CUCTEMa « Y HUBEPCUTETCKast OMOIMOTEeKa»
(https://biblioclub.ru/)

3. DnextponHo-O0nbMHOTeuHas cuctema «IPRbooks» (Www.iprbookshop.ru)

4. Hayunas snektponHas ouodnmoteka (http://www.elibrary.ru/)

5. KoncynwranT + (http://www.consultant-urist.ru/)

6. deepanbHbIi HHCTUTYT NMPOMBINLICHHON coocTBenHocTH (http://wwwl.fipt.ru/)

7. TlaremtHas ©6aza USPTO (http://www.uspto.gov/patents-application-process/seach-

patents)
9. Onucanue MaTepHaJbHO-TeXHHMYECKOH 0a3bl, HEOOXOAMMOI ISl OCYIIeCTBJICHHS
00pa3oBaTeILHOI0 Mpouecca mo AUCHUIINHE
Ne HauMeHoBaHue cleNHAIBHBIX® MOMeIEHUIT 1 OCHAaIIEeHHOCTD CHeNHAIbHBIX
n NOMeIIeHHUH U151 CAMOCTOSITEILHOH PadoThI NoMelleH!ii M NoMelIeHU i LISt
/ CaMOCTOSITEJIbHOI PaGoThI
n
1 | Ayauropus s 1a60paTOPHBIX 3aHITHN: ayn. Ne 207

414056, . Actpaxans, yn. TaTtumesa, 180,
ayauropust Ne 207

AynuTopun Ui IpYyIIIOBBIX U MHIAUBUIYaIbHbBIX
KOHCYJIBTALINI:

414056, . Actpaxans, yi. TaTumesa, 180,
aynuropuu Ne 203, 209.

AyauTopust U TEKYIIEro KOHTPOJS U TPOMEKYTOYHOM
aTTeCTAIHH:

414056, . Actpaxans, yn. Tatumesa, 180,

aymutopuu Ne 203, 209

Kommuiekt yae6HOI Mebenn
Kowmmprorepsr: 15 miT.
JeMoHcTpanuonHOe 000py10BaHNE
Y4eOHo-HarIs,AHbIE TOCO0us
IlepenocHoOl MynbTUMEIUHHBIN
KOMILIEKT

Hocryn k nH)OpMAIIMOHHO —
TEIEKOMMYHHUKALIMOHHOMN CETH
«HTEepHET»

aya. Ne 203,
Kommutext yuebHo# mebenn
IlepeHOCHOI MyIbTUMEIUIHBIN
KOMIUIEKT
Hoctyn k nHOPMALMOHHO —
TEIEKOMMYHHUKALIMOHHOHN CETH
«uTepHeT»



http://edu.aucu.ru/
http://moodle.aucu.ru/
https://biblioclub.ru/
http://www.iprbookshop.ru/
http://www.consultant-urist.ru/
http://www1.fipt.ru/
http://www1.fipt.ru/
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ayn. Ne 209.
Kommekt yueOHOl Mebenn
JleMoHCTpanmoHHOe 000pyT0BaHUE
Y4eOHO-HaAr I IHBIE IOCOOUS
CranroHapHbIi MyJTbTUMETUHHBIN
KOMILJICKT
Hoctyn k nHbOpMALIMOHHO —
TENEKOMMYHUKALIMOHHON CETH

«HTEepHET»
2 | AynuTopuu Asl caMOCTOSITEbHOM paboThI ayn.Ne201
414056, r. Actpaxans, yin. TatuieBa, 22a, aya. Ne 201, | KomrmiekT yueOHON MeOey.
203 Kommbrorepst — § mir.

Hoctyn k nHMOPMAIIMOHHO —
TENEKOMMYHUKAIIMOHHON CETH

414056, r. Actpaxans, yi. Tatumesa Nel§, «HHTEepHET».

OMOIMOTEKA, YNTATBHBIN 3aL. aymr.Ne 203
Komrmekt yueOHOM MeOemn.

Kommeroreps! — 8§ mit.

Hoctyn k nHOPMAIIMOHHO —
TEIIEKOMMYHHUKAIIHOHHON CeTH
«HTEpHET».

0M0JIMOTEeKA, YNTAIBHBIH 321
Kommuekt yuebHoit mebeny.
Kommerorepsr - 4 mT.

Hoctyn k nHOOPMAIIMOHHO —
TENIEKOMMYHUKAIIMOHHOMN CEeTH

«HTEepHET»
3 | AymuTopus Ans XpaHeHHUs ¥ MPOPUIAKTHYECKOTO aya.Ne 112a
o0CcIyXUBaHUS YIeOHOTO 000pyI0BaHUS Komrurekt mebenm, cTemmaxu,
414056, r. Actpaxans, yi. Tatumesa Nel80, pacxoHbIC MaTePHAITBI

aym. Ne 112a

10. OcoOeHHOCTM OpraHu3anuu OOY4YEeHUs] MO JUCHUILINHE «/[oOKymeHmuposanue
YNpaeneHyecKou oOeamenvHocmu» s HWHBAJIUAOB M JHMI € OrPaHHYEHHbIMH
BO3MOYKHOCTSIMU 3/10POBbSI

s oOydaromuxcss U3 4ucia MHBAIMIOB M JIMIl C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
3I0pOBbSI Ha OCHOBAaHUU IHCBMEHHOTO 3asBJIEHUS JUCHUIUIMHA «J/[OKyMeHTHpOBaHUE
yIPaBICHUYECKON JESITENbHOCTU» PEATH3yeTcss C YYeTOM OCOOCHHOCTEH MCUXO(PH3NIECKOTO
Pa3BUTHUS, UHAUBHIYaIbHBIX BO3MOXKHOCTEH M COCTOSIHUS 3[I0POBBS (Jjajiee — UHIUBUIYATbHBIX
0COOEHHOCTEH).




AHHOTAIHA

K paoueil mporpamMme JHCUHILIHHBI «J[OKyMEHTHPOBAHHE YIIPABICHICCKOH JEATEILHOCTHY
1o Hanpasienuto moarotosku 38. 03.01 Dxonomuka
HaIPaBIeHHOCTH (MPOQHIB) «IKOHOMUKA NPEONPUAMULL U OP2AHUAYULY, «byxzanmepckuil
yuem, ananus u ayoumy»

O6uiaa mpydoemkocmp OUCHURIUHBL cOCmasisem 3 sauemnbie eOuHuybl
Dopma npomMedicymoHHOU AMMeCMAayuu: SK3aMeH

Ienbro y4eOHOM MUCHHILIHHE! «/JOKYMEHMUPOBAHUe YNPABIEHYECKOU OeamenbHOCInuY
sBIseTCS  (DOPMHPOBAHHE KOMIIETEHIMH OOY9alomerocs B COOTBETCTBAH C TPeOOBAHHAME
DeepanbHOTO TOCYIaPCTBEHHOTO 06pa30oBAaTENBHOTO CTaHIapTa BBICINETO 00pasoBaHMs MO
manpasiexuro moarorosku 38.03.01 «DxoHoMuKay.

VuefHas MUCHHIVIMHA «/JOKYMEHMUPOBaHUe YNpasieH4eckoi OesimenbHOCIUY
pxomuT B Baok 1 «/lmcuunumuey (MomysH)»  BapHATHBHOH 4acrd. J[1s OCBOSHHA
JMCIMIUIMEEL HeOOXOOMMBl 3HAHHS, IONYYEHHBIE I[IPH H3YUYCHHHM CIIEAYIONMX IHCIHIITHH:
«Kynprypa peur u menosoe obmenney, «Jlenosas 3TuKay, «MEHEUKMEHT .

Kpartkoe cogep:kaHHe JHCHHILIAHDIL:
Paszen 1. JIOKyMEHTHPOBAHHE YIPaBIeHYeCKOH fesTenpHocTy B PO, YHuduKanua 1
CTaHIapTU3alUsI JOKYMEHTOB.
Paznen 2. CucreMa opraHu3aldOHHO-PACIIOPAAUTELHOM JOKYMEHTAIIMH.
Pasyien 3. JJorOBOpHO-TIPaBOBas MOKyMeHTauus. JIOKyMEHTAI|S 10 BHEIIHEIKOHOMUIECKOH
TeSITEIBHOCTH.
Pazgen 4. JlokyMeHTaI|s 110 TPYAOBEIM IPABOOTHOIIECHHSIM.
Paznen 5. IlpeTeH3UOHHO - HCKOBasA TOKyMEHTALUA.
Paznen 6. Opranuzanys paboTEl ¢ JOKYMEHTaMH.

AT
// ‘/67// /H.H.ITomanoga/

3apeayromnii kadgeapoi ;
IIOJITHCH H. 0. @.




PEIIEH3USA
Ha pa0do4y10 NpPorpaMmy, OleHOYHbIE W MeTOAUYEeCKHEe MATEPUAJIbI 10 TUCIHHUILINHE
B51.B.03 «/IokyMeHTHPOBAaHHE VIIPABJEHYECKON JeATeJLHOCTHY

OIIOII BO no HanpaBJ/ieHHI0 OATOTOBKHU 38.03.01 «DxoHomukay,

HANMPAaBJEHHOCTH (MPOoPUJIb) « IKOHOMUKA NPEONPUAMUL U OPAHUSAUULLY,

«byxearmepckuil yuem, anaius u ayoum»

110 IPpOrpamMMe Oakanaspuam

Ilomanoswvim Anexceem Huronaesuuem (nanee 1o TEKCTY PELEH3EHT), NMPOBEAECHA PELIEH3US
paboueld MpPOTpaMMbl, OIEHOYHBIX W METOAMYECKHX MaTEePHAJIOB 10  JUCIUILIINHE
«/lokymenmupoeanue ynpagiendeckoii  Odeamenvnocmu» OIIOII BO mno wHampaBieHHIO
noarotoBku 38.03.01 «konomuka», o nporpamme Oakanaepuam, pazpadorannoir B8 TAOY
AO BO "ActpaxaHCKuM TOCYyIapCTBEHHBI apXUTEKTYpHO-CTPOMUTENbHBIM YHHUBEPCUTET', Ha
Kadenpe «Ikonomuka cmpoumenscmea» (pa3paboTuvk — cm. npenooasamens bozomonosa
JToomuna Opvesna ).

PaccmotpeB mpenctaBieHHBIE Ha PEICH3WIO MaTepHUalibl, PEIEH3EHT TMpHIIeNT K
CJIETYIOIIMM BBIBOJIAM:

[IpenpsiBnennass pabouas mporpamMma ydeOHOW MUCHUIUIMHBI «/JoKymenmuposanue
ynpaenenyeckou oeamenbHOCmU» (mamee mo Tekcty Ilporpamma) cOOTBETCTBYET
tpeboBanusm @OI'OC BO mno HanpaBineHuo noAroToBkud 38.03.01 «Ikonomuka»,
YTBEP)KJICHHOTO MpUKa3oM MuHHCTepcTBa oOpa3oBanus u Hayku Poccuiickoit @eaeparuu ot 12
Hoaopa 2015z., Nel327 u 3apeructpupoBanHoro B Muntocte Poccuu 30 noaopa 2015, Ne39906.

[IpenacraBnennas B IIporpamMme axkTyadbHOCTh YYEOHOW JUCIUIUIMHBI B paMKax
peanuzanuu OIIOII BO He mOAfIe)KUT COMHEHHIO — JUCHMIUIMHA OTHOCHTCS K BapUaTUBHOM
gacTH ydeOHoro 1mukia biaok l«JluciuminHer (MOTYIH)».

[IpencraBnennsie B IIporpamme 1enu yueOHOW  TUCHUILIMHBI  COOTBETCTBYIOT
tpeboBanusmM OI'OC BO nampasienus noarotoBku 38.03.01 «Ikonomuka», HaIpaBICHHOCTh
(npoduib) «IKOHOMUKA NPEeANPUATHII U opranusauuiiy, «byxeaimepckuil yuem, ananus u
ayoum».

B coorBerctBum ¢ Ilporpammoit 3a  gucuumuiMHOW — «/[oKymenmupoeanue
YRPAaeieHyecKou OeameabHOCHmuU» 3aKpeIieHbl 2 KoMhemeHyuu, KOTopble pealn3yloTcs B
00BSBIECHHBIX TPEOOBAHUSX.

Pe3ynbratel oOyueHusi, mpenacrtaBieHHble B [Iporpamme B KaTeropusix 3HaTb, YMETb,
BIIQJIETh COOTBETCTBYIOT CHEIU(PUKE U COIACPKAHUIO TUCIUIUIMHBI M JIEMOHCTPUPYIOT
BO3MOYHOCTb TOJTY4YCHHSI 3asIBJICHHBIX PE3YIbTATOB.

VYueOHas aucuuiinHa «/JoKymenmuposanue ynpaeneHueckoi — O0eameabHOCHU»
B3auMocBs3aHa ¢ apyrumu puctumimHamMu OITOIT BO no nampasnenuto noaroroBku 38.03.01
«9KOHOMUKa», HANIPABICHHOCTHh (Mpoduib) «IKOHOMHKA NPEeINpPUITHH ¥ OpraHu3aluii,
«byxeanmepckuit yuem, ananus u ayoum» v BO3MOXHOCTb JyOIUPOBAHUS B COACPKAHUU HE
BBISBJICHA.

[IpencraBnennas  I[lporpamMmma  mpeamoJsiaraeT  MCHOJIB30BAaHUE  COBPEMEHHBIX
00pa3oBaTeNbHBIX TEXHOJOTUN TPU peaTu3allid Pa3TUYHbIX BUIOB yueOHOU paboThl. DOpMBI
00pa3oBaTeNbHBIX TEXHOJOTHI COOTBETCTBYIOT CIIEIU(UKE TUCIUILINHBL.

[IpencraBnennsie W onucaHHele B [lporpamme ¢opMbl Tekymieil OICHKH 3HaHUN
COOTBETCTBYIOT CIEIU(UKE TUCIUILINHBI U TPEOOBAHHIM K BBIITYCKHUKAM.

[IpomexxyrouHast arrectauus 3HAaHUWA Oakanaspa, tipeaycMoTpeHHass IIporpammoit,
ocyiecTBisieTcss B Gopme Ik3amena. PopMbl OICHKM 3HAHUH, MpelcTaBieHHble B Paboueit
MporpaMMe, COOTBETCTBYIOT CHENU(pUKE AUCIUTIIHHBI U TPEOOBAHUAM K BBHITYCKHUKAM.

Y4eOHO-MeToAMYeCKOe  oOecreyeHne  AUCHUIUIMHBI  MPEJCTaBICHO  OCHOBHOW,
JIOTIOTHUTEIHHON JINTepaTypol, MHTEpPHET-pecypcaMu U cooTBeTcTBYyeT TpeboBanusm OI'OC



BO mwampanenuss mnoarotopku 38.03.01 «Ikonomuxa», HanpaBIeHHOCTh (TIPOGUIH)
«IKOHOMUKA NMPeANPUATHI U OpraHu3zanuiny, «byxeanmepckuit yuem, ananus u ayoum».

MarepuanbHO-TeXHHUECKOE obecrieueHue cooTBercTByeT TpeboBanmsim OI'OC BO
HampaBieHuss  NoAroToBku — 38.03.01  «Ixonomuka» wn  cneunuke  IUCHUTUIMHBI
«/[oKkymenmuposeanue ynpagneHueckoii OeamenbHocmu» U 00ECIEUUBaeT HCIOJb30BaHUE
COBPEMEHHBIX 00pa30BaTEIbHBIX, B TOM YUCIIC HHTEPAKTUBHBIX METOI0B O0ydEHUSI.

[IpencraBieHHble Ha PELEH3MIO OLIEHOUYHBIE U METOJUYECKUE MaTepualibl HallpaBICHUS
noarotoBku 38.03.01 «3Ixonomuka» pazpaboTaHbl B COOTBETCTBUM C HOPMAaTUBHBIMU
JOKYMEHTaMHU, IpeACTaBICHHBIMU B Iporpamme. OIEHOYHbIE U METOJUYECKHE MaTepuaibl MO
TUCUMIUIUHE  «/[OKyMenmuposanue ynpaeienueckoii OeamenbHocmu» NpeAHa3sHaueHbl Ui
TEKYIEr0 KOHTPOJSI M TNPOMEKYTOUHOM aTTEeCTallUd U MpeJCTaBisieT co00il COBOKYMHOCTH
pa3paboTaHHbIX Kadeapoil «IKoHomuxa cmpoumenbcmeay MaTEPUATIOB JJIS YCTAHOBIICHUS
YPOBHS U KayecTBa JIOCTHKEHUS 00Oy4YaIOIIMMHUCS pPe3yIbTaToB 00y4eHUsI.

3ajayaMM OLIEHOYHBIX U METOJMYECKHX MAaTepUaJioB SIBIISETCS KOHTPOJIb U YIpaBJICHHE
MIPOLIECCOM, OCBOEHHS OOY4YalOUIMMHUCS KOMIETEHLIMH, 3asBIEHHBIX B 00pa3oBaTelIbHOMN
IporpaMMe 1o JaHHOMY HamnpaBieHUIO MOAroToBKU 38.03.01 «IKonomuka», HanpaBIEHHOCTD
(mpouiib) «IKOHOMHUKA NPeANPUATHI U OPraHu3anuiny, «byxzaimepckuii yuem, ananus u
ayoum».

OneHouHblE M METOJAMYECKHE MaTepuaibl 10 JTUCHUIUINHE  «/[oKymenmuposanue
YRPAaeieHyecKol OeamenbHocmu» TPEeACTaBICHbI:

- 33IaHUSIMHU T KOHTPOJIBHON paboThI

- TECTOBBIMHU 33JITaHUSIMU

- BOIIPOCAaMH K 9K3aMEHY.

JlanHble MaTepuaibl MO3BOJISIOT B IMOJIHOM Mepe OLEHUTh PEe3ylbTaThl OOy4YeHHs IO
mucuuiuinae  «/lokymenmupoeanue ynpaeienueckou oOeamenvnocmu» B AI'ACY, a Takxke
OILICHUTH CTENEeHb C(POPMHUPOBAHHOCTH KOMIIETEHIIUH.

OBLIME BbBIBO/bI

Ha ocHoBanuu mnpoBeneHHON peleH3UH MOXHO CcleiaTh 3aKII0YeHHe, YTO XapakTep,
CTPYKTypa U cojepkaHue pabouell MporpaMMbl, OICHOYHBIX U METOJUYECKHUX MAaTepUalioB
mucuuiuinabl b1.B.03 «Jokymenmuposanue ynpasnenueckoii deamenvsnocmu» OIIOIT BO
[0 HaMNpaBJCHUIO MNOATOTOBKU 38.03.01 «IKkonomuka», 1O TMporpamme Oakaraepuam,
paspaboTaHHasi cm. npenooasamenem bozomonoeoii JIwomunou FOpvesnoii cCOOTBETCTBYET
tpeboBanusim PI'OC  BO, coBpeMeHHbIM TpeOOBaHMSIM  OTpaciid, pbIHKA  TpYyJa,
npodeCcCHOHANBHBIX  CTAaHAAPTOB  HampaBjeHUss  nmoAroToBku  38.03.01»Ikonomuka»,
HaMpPaBJICHHOCTH (MPOoGhuib) «IKOHOMHUKA NPEeANPUATHI U opranusauuiinn, «byxeanmepckuil
yuem, ananu3 u ayoum» ¥ MOTYT ObITh PEKOMEHIOBaHbI K HCIIOJIb30BaHUIO.

Penensenr: / Ty

[eHepanbHBIN TUPEKTOP: I " /;;1;'/ .

000 ITIK® «Apmajta Fiirocy ' i '/ A.H. Ilotanos
S arerg 4 (1o ITHCB) H.0.®

)

15.04.2019 .




PELIEH3US
Ha padoYyI0 MpPOrpaMmy, OlleHOYHbIe W METOAHYECKHe MATePHAJbI 0 TUCIHIIJINHE
B51.B.03 «/lokyMeHTUPOBaHNE VIPABJCHYECKON AeATEeJLHOCTH

OIIOII BO no HanpasjeHnio noarotoBku 38.03.01 «Sxonomuxay,

HANPaBJIEHHOCTD (MPOPUIIB) « DKOHOMUKA NPEONPUAINUL U OPLAHUZAUULLY

«byxeanmepckuil yuem, anaius u ayoum»

0 porpamme baxaiagpuam

Ky3neuyoevim Cepceem Braoumuposuuem (anee o TEKCTY PELIEH3EHT), IPOBEACHA peLeH3US
paboueit mporpamMMmbl, OLIEHOYHBIX M  METOAMYECKMX MaTepHalioB MO JAUCLUUILIMHE
«/lokymenmupoeanue ynpaenenueckoii  oeamenvnocmu» OIIOII BO no HampaBieHuto
noarotoBku 38.03.01 «Ixonomuxa», o nporpamme daxkanaepuam, pazpadorannoit B AOY
AO BO "ActpaxaHCKMH TOCYyAapCTBEHHBIH apXUTEKTYpPHO-CTPOUTEIbHbIM YHHBEpPCUTET", Ha
kadenpe «Ikonomuka cmpoumenvcmea» (pa3paboTuuk — cm. npenooasameny bBozomonosa
JTwomuna IOpvesna ).

PaccMoTpeB mpencTaBieHHBIE Ha PEHEH3UI0 MaTepuajbl, PEIEH3eHT MpuIle] K
CJIEAYIOLUM BbIBOJAM:

[IpenbsaBnennas paboudas mnporpaMma ydyeOHOW AUCHUILIHHBL «/JOKymenmuposanue
ynpaenenueckou deamenbHOCIMU» (manmee mo Tekcry IIporpamma) COOTBETCTBYET
tpeboBanmsiMm @DPI'OC BO mno HampaBieHutro moarotoBku 38.03.01 «Ixonomuxa»,
YTBEPXKIEHHOTO MprKa3oM MuHHCTEpcTBa 00pa3oBanus 1 Hayku Poccuiickoit denepanuu ot 12
Hoaopa 20152., Nel327 v 3apeructpupoBannoro B Muntocre Poccuu 30 nosaopsa 2015, Ne39906.

[IpencraBnennass B [Iporpamme akTyajdbHOCTh YYE€OHON IUCHUILIMHBI B paMKax
peamuzanuu OIIOIT BO He MOAJEKUT COMHEHHIO — JUCHMIUIMHA OTHOCHUTCS K BapUaTHUBHON
gactu y4ebHoro mukia brnok 1l«/{uciumanHbl (MOITYIIH ).

IIpencraBnennbie B IIporpamMme 1enn y4eOHOH JAMCHUIUIMHBI  COOTBETCTBYIOT
tpeboBanmsiM O®I'OC BO wnanpaBneHust moarotoBku 38.03.01 «Ixonomuka», HanpaBICHHOCTD
(mpoduip) «IKOHOMHMKA MPeINPUATHH U OpraHu3auuiny, «byxzanmepckuii yuem, ananus u
ayoum».

B coorBerctBum ¢ Ilporpammoit 3a  gucuuniuuHOW  «/{oKymenmupoeanue
YHpPaeneHuecKoll OeamenbHoCmu» 3aKperyieHbl 2 KoMHnemenyuu, KOTopble peanu3yroTcs B
OOBSIBJICHHBIX TPEOOBAHMUSIX.

PesynbTaTtel 0OyueHus, mpeacraBieHHble B IIporpamMme B KaTeropusx 3HaTh, yMETh,
BJAJeTh COOTBETCTBYIOT cheuuduke ¥ COASPKAHUIO JUCHUIIIMHBI W JEeMOHCTPUPYIOT
BO3MOXXHOCTb ITOJIy4€HUsI 3asIBJIEHHBIX PE3YJIbTATOB.

VYuebHas aucuunianHa «JoKymenmuposanue ynpaeieHueckou  0eamenbHOCHU»
B3auMocBsizana ¢ apyruvu aucuummmaamu OTTOIT BO mo wanpaienuto moarorosku 38.03.01
«IKoHoMuKa», HAPABICHHOCTh (MPOGUIh) «IKOHOMHUKA NPEeANPUATHI M OPraHU3anMID),
«byxeanmepckuil yuem, ananu3 u ayoum» 1 BO3MOXXHOCTh TyOJIMPOBaHUS B COJAEP)KaHUU HE
BbISIBJICHA.

[IpencraBnennas  Ilporpamma  mpeamojaraer  MCIOJb30BAHME  COBPEMEHHBIX
00pa30BaTEIbHBIX TEXHOJOIUI MpU peaju3aluy pa3IHMYHbIX BUJIOB yueOHOU paboThl. POpMBI
00pa30oBaTeIbHBIX TEXHOJOTHI COOTBETCTBYIOT CHEU(UKE AUCIUIUINHEI.

[IpencraBnenHbie u omnucaHHble B IlporpamMme @opmbl Tekymied OLEHKH 3HaHHUM
COOTBETCTBYIOT CHEIU(HUKE TUCIUTIIHHBI B TPEOOBAHUSM K BBITY CKHUKAM.

[IpomexyTouHass arrecrauust 3HaHUW Oakanaepa, npenycMoTpeHHas IIporpammoi,
ocymiecTBisieTcss B Gopme Ikzamena. OPopMbl OLICHKH 3HAHHM, TpEACTaBlIeHHbIe B Paboueii
MporpaMmMe, COOTBETCTBYIOT CHelu(pUKe TUCITUTUTMHBI U TPEOOBAHUSIM K BBITTYCKHUKAM.

YuebHO-MeToMYeckoe  oOecreueHue  TUCHUIUIMHBI  TPEICTaBI€HO  OCHOBHOM,
JIOTIOJTHUTENIPHON JIMTEPAaTypoOl, MHTEPHET-PECypcaMl U COOTBETCTBYeT TpeboBaHusiM PI'OC



BO mnampaBnenuss mnoarotoBku 38.03.01 «Ixkonomuxa», HaNpaBICHHOCTh (TIPOQHIIb)
«IKOHOMMKA NPEeANPUATHIA U Opranu3auuiinn, «byxeanmepckuii yuem, ananuz u ayoum».

MartepuaiabHO-TEXHUYECKOE obecreyeHue cooTrBeTcTByeT TpedboBanusm OI'OC BO
HampaByieHus:  noArotoBku  38.03.01  «dkonmomuxka» u  crueuruke  IUCHUIUIMHbI
«/lokymenmupoeanue ynpagieHueckoi oOeamenpHocmu» U 00ECleuynBaeT HUCIO0JIb30BaHUE
COBPEMEHHBIX 00pa30BaTEIbHBIX, B TOM YHCJIE HHTEPAKTUBHBIX METOJOB O0YUYCHHUS.

[IpencraBieHHbIE HA PELIEH3UIO OLIEHOYHbIE U METOAMYECKNE MAaTEepHUalbl HaIpaBICHUS
noarotoBku  38.03.01 «Ixonomuka» pa3zpaboTaHbl B COOTBETCTBUU C HOPMATHBHBIMHU
JIOKYMEHTaMH, MPEeACTaBIeHHbIMU B mporpamme. OlleHOYHbIE U METOAMYECKHE MaTepHalbl 110
TUCUUIITNHE  «/JoOKyMenmuposanue ynpasnenueckoi 0eamenbHocmu» TpeTHa3HauYeHbl 1S
TEKYIIEro KOHTPOJS M IPOMEXKYTOUHOW aTTeCTallud U MPEACTaBIsIeT COO0M COBOKYIMHOCTb
pa3paboTaHHBIX Kadenpoil «IKOHOMUKA cmpoumenbcmea» MaTEpUalioB AJIS yCTAHOBIIEHUS
YPOBHS U KauecTBa AOCTH)KEHUs 00y4aroUMHUCS PE3YJIbTATOB 00YUEHHUS.

3ajayaMyl OLIEHOYHBIX M METOAMYECKUX MAaTEepHasoB SIBISIETCS KOHTPOJIb M YIPaBIIEHUE
IPOLIECCOM, OCBOEHHSI OOYyYalOUIMMHCS KOMIIETEHIMI, 3asBIEHHBIX B 00pa30BaTeIbHOU
nporpaMMe Mo JaHHOMY HalpaBlIeHHIO TOATOTOBKU 38.03.01 «Ikonomuka», HanpaBIE€HHOCTh
(mpoduip) « IKOHOMHMKA NPeANPUITHI U oOprauu3auminy, «byxeanmepckuii yuem, ananuz u
ayoum.

OneHouHblE M METOAUYECKHE MaTepuaibl Mo AucuuiiuHe  «JoKymenmuposanue
YRpAaeneHuecKoil 0eameabHOCmu» TpeICTaBICHbIL:

- 3aJIaHUSAMU JJIS1 KOHTPOJIbHOM paboThI

- TECTOBBIMU 33JJaHUSMU

- BOIIPOCaMH K 9K3aMEHY.

JlanHble MaTepHalibl MO3BOJSIIOT B IOJHOW MEpe OLICHUTh pe3yJbTaThl OOYy4eHUs IO
TUCUUIUTUHE «/[oKymenmuposeanue ynpaeienueckoii Oeamenvhocmu» B AI'ACY, a Takxke
OLIEHUTH CTEMEeHb C(HOPMUPOBAHHOCTH KOMIICTECHITUH.

OBILIME BbBIBO/bI

Ha ocHoBaHMM NpOBEIEHHON pPELEH3UH MOXKHO CeNnaTh 3aKJIoueHHe, YTO XapakTep,
CTpYKTypa M collepkaHue pabodell MporpaMMbl, OLIEHOYHBIX W METOAMYECKHX MaTepHUajioB
nucuuuinabl b1.B.03 «Jokymenmupoeanue ynpasnenueckou oeamenvnocmu» OIIOII BO
[0 HampaBleHUI0 MOAroToBKH 38.03.01 «Ikonomuka», 1O TIporpamMMme Oaxanaepuamn,
paszpabotaHHas cm. npenooasamenem bozomonoeou JIwomunoit KOpveenoii cOOTBETCTBYET
tpeboBanusiMm  ®I'OC  BO, coBpemMeHHbIM TpeOOBaHHMSIM  OTpPAcid, pbIHKA  TpyAa,
npodeccuoHambHBIX ~ CTAaHIAPTOB  HampaBlieHus  moAarotoBku  38.03.01»Ixonomuxa»,
HaNpaBJIeHHOCTH (MPoduib) «IKOHOMHUKA NMPeANPUATHI U opranuzaumuin», «byxeanmepckuii
yuem, ananu3 u ayoum» 1 MOTYT ObITh PEKOMEHI0BaHbI K UCIIOJIb30BaHHIO.

Peuenzenr:

CreneHsp, TOHKHOCTb, MECTO pabOTHI

I'enepanbhelii nupekrop OO0 «AMC»
C.B. Ky3=enon

1.0.®

15.04.2019 .
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1. OIIeHO‘leIe U METOAUYECCKHUE MaTepHaJIbl JIA IIPOBCACHUA TCKYLIEI0 KOHTPOJHA YCIIEBAEMOCTH H

oﬁyqammnxca no JTMCHMIIJINHE

HpOMe)KyTO‘lHOﬁ aTrrecranmuu

O1IeHOYHBIC U METOMYCCKUE MaTEPHAJIbI SIBIISIOTCS HEOThEMIIEMOM YacThi0 paboyell mporpammsl auctuiuinibl (nanee PI1/1) u npencraBineHs! B

BHUJC OTACIIBHOTO JOKYMCHTA

1.1. IlepeuyeHb KOMIETEHLMI1 ¢ yKa3aHMeM ITANOB UX (popMUPOBaHMSA B MpoLecce 0CBOCHUS 00pa30BaTeIbHOI NPOrpaMMbl

Homep pa3nena nucuMminHbl (B COOTBETCTBUH €

DopMbI KOHTPOJIA €

HNHuaexc u popMyIupoBKa NHaukaTopbl 10CTHKEHUH n.5.1 PILJ) KOHKpeTH3anuen
KOMIeTeHIN U KOMMeTeHIM i, ycranoBaeHHbIe OITOIT 3a/IaHuA
1 2 3 4
1 2 3 4 5 6 12
3HaTh:
OK -6 - crocoOHOCTEIO MIPaBOBBIE OCHOBBI o 1. Bonpockr k
HCII0Ib30BaTh OCHOBBI IIPABOBBIX JOKYMEHTHUPOBAHUIO M  OpraHu3alnuu X X X X ak3ameny (1-25
3HaHMH B PA3INYHBIX cepax paloThI C IOKYMEHTaMU BOIIPOCHI)
JeSTEbHOCTH YMers:
aHaJIM3UPOBATh  3aKOHOJATENbHBIE U 1. TumoBO¥ KOMIUIEKT
HOPMAaTUBHO — METOAUYECKUE MaTepUaIIbl 3aJaHuil s
[0 JAOKYMEHTHUPOBAaHHIO M OpraHU3aluu UTOTOBOTO
paboTHI ¢ TOKyMEHTaMHI TectupoBanus (1-6
X X X X TECTHI)
2. KonrponbHas
pabora
(Teopernyeckas 4acTb)
(1-44 Bompocsr)
Bragers:
CIOCOOHOCTBIO HCIOIB30BaTh OCHOBBI 1.KonTponpsHas
IIPaBOBBIX 3HAHUHT B cepe X X X X paboTta (mpakTHYecKas
JOKYMEHTHPOBAHHS  YIpaBIEHYECKOU 4acTh) (50-75
JeATEIHOCTH BOIIPOCHI)
[1K-8 - crtocoOHOCThIO UCTIONB30BATh | 3HATH:
UL PELICHUs] AHAJUTUYECKUX M | UCIIOIB30BaTh COBpPEMEHHOE X X X X 1.Bompocs! k
HCCIIeI0BATEILCKIX 3aJa4 | mporpaMMHOE obecrieueHne JUIst sK3aMeHy (26-32




COBPEMECHHBIC TEXHUYCCKHEC CPCACTBA
n I/IH(i)OpMaIII/IOHHI)IC TCXHOJIOITHMH

penieHus 3a/1au B chepe BOTIPOCHI)
JIOKYMEHTAIIHOHHOT O obecrieueHust
yIpaBJICHUS
YMeTs:
HCIIOJI30BaTh COBPEMEHHOE 1. TuroBo¥M KOMILIEKT
IpOrpaMMHOE obecreueHue VIS 3aJlaHuN 7151
perieHus 3aau B chepe HUTOrOBOTO
JIOKYMEHTaIMOHHOTO o0ecrieueHns TectupoBanus (7-12
yIpaBJICHUS X TECTHI)
2. KonTpomnbHas
pabota
(Teopernueckast 4acTh)
(45 -49 Bompocsrn)
Bnagers:
HaBbIKaMH 3JIEKTPOHHOTO 1. KontpomnbHas
JOKyMEHTO000pOTa paboTa (TmpakTHyecKas

X X qactp) (76 - 95
BOITPOCHI)

1.2. Onucanue nokasarejieil 1 KpUTEPHEB OLEHUBAHMS KOMIIETEHIIMI HA Pa3JIMYHBIX Tanax ux (pOpMUPOBAHHUSA, ONIMCAHUE KA

OICHUBAHUSA

1.2.1. IlepevyeHb OLIEHOYHBIX CPEACTB TEKYLIEr0 KOHTPOJIS yCIIeBAeMOCTH

HaunmeHnoBaHME OIIEHOYHOT'O
cpencTBa

KpaTkast xapakTepucTHKa OIIEHOYHOTO CPECTBA

[IpencrapiieHre OLIEHOYHOIO
cpenctBa B GoHIIE

KonTponsnas padora

CpencTBo NpoBepKY yMEHHUH MPUMEHSTh ITOydeHHbIEC 3HAHUS JJ151 PELICHUS
3a[a4 ONPEAEICHHOr0 THUIIA 110 TEME WU pa3aeiy

KoMImekT KOHTpOIbHBIX 3aJaHUN IO
BapHaHTaM

Tect

Cucrema cTaHAAPTU3UPOBAHHBIX 3aJJaHUH, IO3BOJISIONIAS aBTOMAaTU3UPOBATD
MPOLIEAYPY U3MEPEHUs YPOBHSI 3HAHUI U YMEHUH 00y4aromerocs

DoHI TECTOBEIX 3aJaHUN

1.2.2. Onucanne nokasaresjeii M KpUTepHeB OLeHUBAHUSI KOMIETEHIUH MO JUCHMILIMHE HA Pa3IM4YHBIX 3Tanax MX (pOPpMHPOBaHMS,

ONnuCaHMe HIKAJ OIICHUBAaHUSA




KoMmnerenumusi, Ilnanupyembie Iloka3zaTenu U KPpUTEPUM OLEHUBAHNS Pe3yJILTATOB 00y4eHUS
JTaNnbl pe3yJbTaThl 00yUeHust
0CBOCHUA Huske noporosoro Iloporossblii ypoBeHb IIpoaBMHYTBIH YPOBEHB Bricokuii ypoBeHb
KOMIIeTEH I U YPOBHS (3auteHno) (3auTteHo) (3auTteHo)
(He 3a4YTeHO)
1 2 3 4 5 6
3naer (OK - 6) - | OGyuatommiics He 3Haer u | OOydaromuiics 3HaeT OO0Oy4aroIuics 3HaeT u OO0y4arouics 3HaeT u
[IPaBOBbIE  OCHOBBI IO | HE TIOHUMAaeT TMPaBOBBIE | HIIPABOBBIE OCHOBHI IO MTOHUMAET MPaBOBBIE MTOHUMAeT MPaBOBBIE
JOKYMEHTHPOBAHHIO M | OCHOBBI TI0 IOKYMEHTHPOBA | 10-KYMEHTHPOBAHHIO U OCHOBBI T10 JI0- OCHOBBI T10 JI0
opranuzanuyd paboThl C | HUIO u OpraHu3alliy | opra- HU3aluu padoThl C | KYMEHTHPOBAHUIO U KyYMEHTHPOBAHHUIO U Opra-
JOKYMEHTaMH paboTHI C TOKyMEHTaMHI JIOK-y MEHTaMH B opranu3anuy paboTsl ¢ HU3aLMU pabOTHI C TOKY-
THTIOBBIX CUTYAITHSX. JIOKyMEHTaMH B TUTIOBBIX | MEHTaMH B THIIOBBIX
CUTYaIUSIX U CUTYyaIHIX CUTYaIUSIX U CUTYaIHIX
MOBBIIIEHHOMN CIIOKHOCTH | MOBBIIIEHHON CJI0XXHOCTH,
a TaKKe B HECTaHJAPTHBIX
Y HETpeBUICHHBIX
OK -6 - CUTYaIUX, CO3/IaBas MPH
CIOCOOHOCTHIO 3TOM HOBEIE MTpaBUIIA U
HCTIOIb30BaTh AJTOPUTMBI JEHCTBUI.
ocHOBHI IpaBo- | Ymeer (OK —  6) | O6yuarormmiicss He ymeer | OOyuarormmiics  ymeer | OGywaromuiics ymeer | OGygarommiics yMeeT
BBIX 3HAHWH B | aHAJTM3UPOBATh 3aKOHOMA- | AHAIM3WPOBATH 3aKOHOAA- | AHATM3UPOBATH 3aKOHO- | aHAJH3UPOBATh  3aKOHO | aHAJIM3UPOBATH 3aKOHO

Pa3IHYHBIX
chepax  mes-
TENLHOCTH

TeJTbHBIE M HOPMATHBHO —
METOIMYECKUE MaTepHua-
JBI TI0 JOKYMEHTHpOBA -
HUIO W  OpraHH3aliu
paboTHI C TOKyMEHTaMHI

TeJTbHBIE M HOPMATHBHO —
METOMYECKUE MaTepha-
JBI 10 JOKYMEHTHPOBa-
HUIO W  OpraHHU3aliH
paboTHI ¢ TOKyMEHTaM#1

JaTeNbHBIE 1 HOPMATHB-
HO  — METOANYECKHE
MaTepuaibl IO JOKYMEH
THPOBAaHMIO W OpTraHU -
3a1un pabothr c
JOKYMEHTaMH B  THUIIO
BBIX CHUTYaIHSIX.

JaTeNbHbIE 1 HOPMATHBHO
— METOJMYECKHe MaTepua
JBI IO TOKyMEHTHPOBA-
HUIO ¥  OpraHu3aluu
paboThI C TOKYMEHTaMH B
THIOBBIX CHTyallUIX W
CHTYaIMsIX TTOBBIIICHHOM
CIIOKHOCTH.

JaTeIbHBIC U HOPMATHBHO
— METOOMYECKHE MaTepua
Tl TO JOKYMEHTHPOBA
HAIO W  OpraHd3amuf
paboThl ¢ OKYMEHTaMH B
TUTIOBBIX ~ CUTYyallUsiX |
CUTYalUsX TOBBIIIEHHON
CIIO)KHOCTH, a TakKXe B
HECTaHJAPTHHIX W  HE
MPEIBUACHHBIX ~ CHTYyaIlH
X, cO3/laBas TIPU ITOM
HOBBIE MpaBuIIa H
aJITOPUTMBI JEUCTBUI.




Baageer (OK - 6) -
CIOCOOHOCTBIO HMCIOIB30-
BaTb OCHOBBI IIPaBOBBIX
3HaHUIl B cdepe OOoKy-
MEHTUPOBAHUS YIIPABJICH-
YECKOH AeATEIbHOCTH

OOyuJaromuiicss He BiajceT
CIOCOOHOCTBIO ~ HMCIONB30
BaTh OCHOBBI TIPaBOBBIX
3HaHU# B cdepe TOKyMEH
TUPOBAHUS  YIIPaBIICHYEC
KOH JeITeILHOCTH

OOyuaromuiicss  BlIaaeeT
CIIOCOOHOCTBIO HCIIOB30
BaTb OCHOBBLI ITPABOBBLIX
3HAHUH B chepe
JOKYMEHTUPOBAHUA  YII
paBJIEHYECKOH  JIeATENb
HOCTHU B THUITIOBBLIX
CUTyaluiax

OOyuaromuiics  BIajeeT
CIIOCOOHOCTBIO  HCIIOJTB30
BaTb OCHOBBI IIPaBOBBIX
3HAHUH B chepe
JOKYMEHTUPOBAHUS  YII
paBJIEHUYECKON  JeATENb
HOCTHU B THUITOBBIX

CUTyallUsIX U CHUTyalUsIX
MOBBIIIEHHON CJIOKHOCTH

OOyuaromuiics  Biajeer
CIIOCOOHOCTBIO ~ HCIIOJIB30
BaTb OCHOBBI IIPaBOBBIX
3HaHUH B chepe
JIOKYMEHTHPOBAHUS yI
paBJIEHUYECKOMN JIeSATEIb
HOCTHU B THUITOBBIX

CUTyallUsIX M CUTyalUsIX
MOBBIIIICHHON CJIO)KHOCTH,
a TaK)Xe B HECTaHJAPTHBIX
u HETPEABUIEHHBIX
CUTyallUsiX, CO3JaBasi Ipu
3TOM HOBbIE MpaBUJia H
JITOPUTMBI JIEUCTBUH.

I1IK-8 - cmoco6-
HOCTBIO  HCIIO
JIb30BaTh IS

pellieHHsT aHaH
THYECKUX H HC
CIIeIOBATENbC
KHX 3aJ1a9 COBpe
MEHHBIE TEXHH
YecKue CpescT
Ba W wuHpOpMA
IIUOHHBIC TEXHO
JIOTHU

3naer (IIK-8) - kak
WCIOJNB30BaTh  COBpPEMEH
HOe TmporpaMMHOe obec
MeUeHHe JUIsl  PElICHUs
3aa9 B cepe  OOKy
MEHTAIIOHHOTO obec
TICUCHHS YIIPABIICHHS

OOyuaromuiicss HE 3HACT U

HC IIOHUMACT KaK
HCIIOIL30BATh

COBPEMEHHOE  MPOrpaMm
Hoe  oOecrieueHue ISt

pemeHust 3amad B cdepe
JIOKyMEHTAIIMOHHOTO 0bec
TICUCHHS YIIPABIICHHS

OOyuaronuiicss 3HaeT Kak
UCIIONIb30BATh  COBPEMEH
HOE TMporpaMMHoOe o0bec
NeYeHue M pelleHHUs
3amad B cdepe IOKY
MEHTaIHOHHOT O obec
NEYCHUsT YIpPaBICHUS B
TUTIOBBIX CUTYAITHIX

OOyuaronuiicss 3HaeT W
IIOHUMAET Kak
UCIIONIb30BATh  COBPEMEH
HOE TIporpamMmHoe obec

MeYeHue JUIs  peIICHUs
3amady B cdepe  JOKY
MEHTALIMOHHOI0 obec

TIEYEHUsI yMpaBJICHHAA B
TUTIOBBIX ~ CUTYaIlUsIX W
CUTYaIUsIX TIOBBIIIEHHON
CIIO)KHOCTH

OOyuaronuiicss 3HaeT U
IIOHUMaAET Kak
WCIIOJIb30BaTh  COBPEMEH
HOE TIporpamMMHOE o00ec
MEUeHUE JUIl  PEIICHMUS
3amady B cdepe  JOKY
MEHTaIlMOHHOTO obec

TEYEHUs] yIpaBJieHUS B
TUTIOBBIX ~ CUTYyaIlUsiX |
CUTYallusX  TOBBIIIEHHOMN
CIIO)KHOCTH, a TaKke B
HECTaHJAPTHBIX M HeIpe
MBUJCHHBIX  CHTYaIHsX,
co3/1aBasi P STOM HOBBIC

IpaBUjla W AITOPUTMBI
JIeICTBHM.
Ymeer (TTK-8) - | Obyuaromuiics He ymeer | OOywatommmiics  ymeer | OOywarommiics  ymeeT | OOywaromuiicss — ymeeT

HCIOJIB30BaTh COBPEMEH
HOE MporpaMMHoe obec
MeYeHHe JUId pelIeHus
3amady B cdepe IOKY
MEHTAllMOHHOTO  obecrie
YeHHs! YIpaBJICHUs

HCIOJIB30BaTh COBPEMEH
HOE MporpaMMHoe obec
MeUYEeHHE JUIi peLIeHUs
3amady B cdepe IOKY
MEHTALlMOHHOTro  obecrie
YeHUs! YIpaBJICHUs

UCIIONIb30BAaTh COBPEMEH
HOE TNpOorpamMMHOe o0ec
NeYeHWe MJIsl pelleHus
3amad B cdepe HOKY
MEHTALMOHHOI0 o0ecrie
YeHUs YOpaBJeHUS B

UCIIOJIb30BATh COBPEMEH
HOE TporpaMMHOe o00ec
MEYEHUE MJIS1 PeLICHHS
3amau B cdepe IOKy
MEHTALMOHHOT0 obecre
YeHHUs yNpaBJeHUs B

UCIIOJIB30BAaTh COBPEMEH
HOE IporpaMMmHoOe o0ec
MEYEHHE ISl PELICHUS
3agad B cdepe AOKYy
MEHTAIMOHHOT0  olecrie
YeHUs  YOpaBJCHUS B




THUIIOBBIX CUTYyallUsIX

TUMOBBIX CHUTYyallUsIX H
CUTYaIUSIX IMOBBIIIIEH
HOHU CJIOKHOCTH

THUIIOBBIX CUTyalUsSIX W
CUTyalUsAX IOBBIIIEHHON
CIOXHOCTH, a TakXke B
HECTaHJAPTHBIX M  HE
MPENBUACHHBIX CUTYaLH
SX, CO3JaBas IpPU STOM
HOBBIE IIpaBUja U AJro
PUTMBI ICHCTBUH.

Bnaneer (TTIK-8) -
HaBBIKAMH DJICKTPOHHOTO
JOKyMEHTO000pOTa

OO0yuaromuiics
BJIaJICeT
3JIEKTPOHHOTO
TO0OOpOTA

He | OOyuaromuiics BiageeT

HaBbBIKAMHU HaBbIKAMU QJICKTPOH
JIOKYMEH | HOTO JOKYMEHT0000pO
Ta B THUITIOBBIX cnu

Tyalusx

OOyuaromuiicss Bjajaeer

HaBBIKAMH 3JIEKTPOH
HOTO JIOKYMEHT0000
pota B THUITIOBBIX

chyaume nu CI/ITyaHI/IﬂX
MHOBBIIIEHHONH CJIO0YKHOC
TH

OOyuaromuiics  Biajaeer
HaBbIKAMH 3JICKTPOHHOTO
JIOKyMEHTO000poTa

B TUIIOBBIX CUTyalUAX H
CUTyalluiax MMOBBITIIEHHOMN
CIIO)KHOCTH, a TaKke B
HECTAaHAAPTHBIX W HEIIPEC
JBUJCHHBIX CUTYyalUsX,
cozliaBasi  OpU  ITOM
HOBBIE MpaBuia u
aIITOPUTMBI JIEUCTBUH.

1.2.3. llIka/ia oeHUBAHUSA

YpoBeHb JOCTHKECHHIA

OrMmeTrKa B 5-0anbpHOM IIKaIe

3auTeHo/ He 3aYTEHO

BBICOKHI «5»(0TINYHO) 3a4TEHO

TIPOIBUHYTHIH «»(x0poI110) 3a4YTCHO

MTOPOTOBBII «3»(yIOBICTBOPUTEIIHHO) 3a4TEHO
HUXKE TIOPOTOBOTO «2»(HEeyIOBIETBOPUTENHHO) HE 3a4TeHO




2. TunoBble KOHTPOJbHbIE 32/IaHUSI MJIUM MHbIEe MATepHAJIbl, HEOOX0AUMbIE A OLEHKH
3HAHMH, YMeHUIi, HABBIKOB, XapaKTepU3YIOIIHX 3Tanbl (OPMUPOBAHMSA KOMIETEHUHH B
npouecce 0CBOeHHs 00pa30BaTeIbHOI MPOrpaMMbl

TUIIOBBIE 3AJTAHUA JJIS1 TPOBEJAEHUA TPOMEXYTOUYHOM ATTECTALIAUN:

2.1. Dx3ameH
a) TUIIOBBIE BOIIPOCHI (3a/1aHUs)

OK-6 (3nams)

SR

o

~

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

21.
22.
23.
24,
25.

CocraB HOpMaTUBHO-MeToAnYeckoi 0a3sl JIOY.

Crangaptuzauus u yaudukanus cucremsl JJOVY.

Obuepoccuiicknue KiacCu(pUKaTOPbl TOKyMEHTAIUH.

lNocynapcTBenHast cucreMa JOKYMEHTAIIMOHHOTO 00€CIIeUeH s YIIPABIICHUS.
YuuduimpoBaHHas cUCTeMa OpraHU3aIMOHHO -PaCIOPAIUTEILHON TOKYMEHTAIIUN
(YCOPL).

dopmyIsip-o0pazer] opraHu3alMOHHO-pactopsaauTebHON nokymeHTauu (OP/]).
PexBu3uTh 11 O1aHKH.

biianku 1OKyMEHTOB 1 TpeOOBaHUS K HUM.

Crpykrypa noxkymenta. TpeboBanust k oopmienuto n1okymeHToB o 'OCT P 6.30-
2003.

[IpaBuna odopmiieHHsT OCHOBHBIX BHJOB  OPraHU3alMOHHO-PACIIOPSIUTEIBHBIX
JOKYMEHTOB

CucreMa opraHu3alMOHHON JOKYMEHTAIIUH.

CucreMa pacnopsAUTENbHON JOKYMEHTAIWH.

Cucrema nHGOPMAIIMOHHO-CITPABOYHON JOKYMEHTAIIHH.

CnyxeOHas nepenucka Ha MPeAnpUsITHH.

[IpaBuna oopmMIIeHUS U BBIJAYH KOTIHH TOKYMEHTOB

JlenoBas peub U ee rpaMMaTU4YecKie 0COOEHHOCTH.

Jlorudeckoe NoCTpOeHHE JOKYMEHTOB.

Opranuzanus npruema, pacCMOTPEHUS, PErUCTPALIH U UCIIOJIHEHHUS JOKYMEHTOB
[IpoxosxaeHne v NOpsAI0K UCTIOTHEHUS BXOIAIINX JOKYMEHTOB.

[IpoxosxaeHne UCXOIAMIMX U BHYTPEHHUX TOKYMEHTOB.

Oco0OeHHOCTH OpraHu3alid padoThl JODKHOCTHBIX JIMII C KOH(MUICHIMAIBbHBIMU
JOKyMEHTaMU U OJaHKaM¥ CTPOTOM OTYETHOCTH.

PaGota ¢ nucbmamu 1 0OpaleHusIMU TPaxaaH.

Opranu3zaius onepaTUBHOTO XpaHeHusl JOKyMeHToB. HomeHknatypa aen.
DKcnepTu3a EHHOCTH JOKYMEHTOB.

[ToaroToBka u nepenavya JTOKyMEHTOB Ha apXUBHOE XpaHEHHUE.

Oco0OeHHOCTH  JOKYMEHTAIIMOHHOTO  oOecrieyeHusl OyXranTepcKod  JesiTeNbHOCTU
IPEIIPUITUS

1IK-8 (3nams)

26.COBpeMeHHHC SJICKTPOHHBIC CUCTCMBI YIIPABJICHUSA U pa6OTLI C JOKYMCHTaMH
27. COBpeMeHHHe YHUBCPCAJIBHBIC I/IH(I)OpMaI_II/IOHHLIe TCXHOJIOIUHU AJIA

COBCPHICHCTBOBAHUA JOKYMCHTHPOBAHUA ynpaBnqueCKoﬁ ACATCIBHOCTHU

28. XapakTepucTHKa CUCTEM IEKTPOHHOTO ypaBieHus fokymentamu (Y 1)
29. Bri6op sdpdextuHOi COY ]l (kmaccuduKkanus CUCTEM 3JIEKTPOHHOTO YIPaBICHUS

JOKYMEHTaMH )

30. CucremMbl aBTOMATH3AIMHU JCTONPOU3BOJICTBA U JOKyMeHTooOopoTa (CAJI/)
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31.Ilocnemare  pa3pabOTKM HA  POCCHHCKOM  PBIHKE  CHCTEM  aBTOMAaTH3alllH

JOKYMEHTO000pOTa

32. 3aMIIeHHOCTh AIEKTPOHHOTO JOKYMEHTO000pOoTa

Kpumepuu oyerusarnus

[Ipu ouieHKe 3HAHUI HA DK3aMEHE YYUTHIBAETCS:

YpoBeHb chOPMUPOBAHHOCTH KOMIICTCHIIUH.
YpoBeHb YCBOEHHUS TEOPETHYECKUX TMOJOXKEHUM TUCHUIUIMHBI, TMPABUIBHOCTH
(hOpMYITUPOBKH OCHOBHBIX MOHATHIA U 3aKOHOMEPHOCTEH.

YpoBeHb 3HaHMS (PAKTUUECKOTO MaTepuaja B 00beMe MPOrpaMMBbl.

Jloruka, CTpyKTypa U rpaMOTHOCTb M3JI0KEHUS BOIIPOCA.

YMeHue cBs3aTh TEOPUIO C MPAKTUKOM.

VYMeHue nenaTh 0000ISHMS, BRIBOIEL.

Onenka

Kputepnu ouenku

OTinyHO

OTBeTHI HA ITOCTaBJIEHHBIE BOIIPOCHI U3JIarar0oTCs JIOTUYHO,
MOCJIEIOBATENIEHO M HE TPEOYIOT JOMONMHUTENBHBIX MosicHeHu . [1omHo
PACKPBIBAIOTCA NPUYUHHO-CJIICACTBCHHBIC CBA3U MEXKAY ABJICHUAMU U
coOpITUsAIMU. Jlenatorcsi 000CHOBaHHBIE BBIBOABI. JleMOHCTpUPYIOTCS
rryOoKue 3HaHUS 0a30BbIX HOPMATUBHO-TIPABOBHIX AKTOB.
Co0IIro1af0TCsl HOPMBI JINTEPATYPHOU PEUU.

Xopotiio

OTBeTHI Ha MMOCTAaBIICHHBIE BOITPOCHI M3JIATal0TCs CUCTEMATH3UPOBAHO U
nocjenoBaTensHo. ba3oBbie HOPMaTHBHO-TIPABOBEIE AKTHI
MCTOJIB3YIOTCA, HO B HEIOCTaTOYHOM 00BbemMe. MaTepual n3naraercs
yBepeHHO. PacKpBITH MPUYNHHO-CIIEACTBEHHBIE CBS3H MEXKTY
SIBIICHVSIMH B COOBITUSIMU. J[eMOHCTpUpYeTCsl yMeHHe aHATH3HPOBATh
MaTepua, OHAKO HE BCE BBIBOJBI HOCIT apryMEHTHPOBAHHBIN 1
JIoKa3aTenbHBINA XapakTep. CoOmronatoTcss HOPMBI JINTEPATYPHOU PEedu.

Y 10BIETBOPUTENHHO

JonyckaroTcs HapyLeHus B IOCIeA0BATEIbHOCTH U3JI0KEHHMSL.
Nmerotcs ynoMuHaHus 00 OTAEIbHBIX 0a30BBIX HOPMATHBHO-IIPABOBBIX
aktax. HenonHo packpsIBatoTCs IPUIMHHO-CIIEACTBEHHBIE CBSI3U
MEKIY SIBJICHUSMU U COOBITUSIMH. J[eMOHCTPUPYIOTCS TIOBEPXHOCTHBIE
3HaHUS BOIIPOCaA, C TPYJAOM PELIaroTCsl KOHKpPETHBIE 3aaa4un. VimeroTcs
3aTpyAHEHHUs C BBIBOJAMH. J{OIyCKaIOTCS HApyLIEHNUs HOPM
JUTEPATYPHOH PEUn.

HeynosnerBoputenbHo

Martepuan uznaraercsi HenocjaeA0BaTeNnbHO, COUBYMBO, HE IPEACTABIISIET
OIPEIEIIEHHON CUCTEMBI 3HaHUH o AucuummHe. He packpeiBarorces
NPUYMHHO-CIIEICTBEHHBIE CBSI3M MEXIY SIBICHUSIMU U coObITHsIMU. He
MIPOBOJUTCS aHANN3. BeIBOABI OTCYTCTBYIOT. OTBETHI HA
JOIOJTHUTENBHBIE BOIPOCHI OTCYTCTBYIOT. MIMEIoTCsl 3aMeTHBIE
HapyLIeHUs] HOPM JINTePaTypHOil peuu.

3auTeHo

BricraBisercs Ipu COOTBCTCTBUU IMapaMeTpaM SKSaMGHaHHOHHOﬁ
mKaJbl Ha YPOBHAX «OTJIIMIHO», «XOPOIIO»,
«KYAOBJICTBOPUTCIIBHO.

He 3auteno

BricraBisercs Opu COOTBCTCTBUU IMapaMeTpaM 3K3aMCHaHHOHHOﬁ
IIKaJIbl Ha YPOBHC «HCYAOBJICTBOPUTCIBHO.
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THUIIOBBIE 3AJAHUSA AJ151 TIPOBEJIEHHWS TEKYILEI'O KOHTPOJISA:
2.2. Tecr

a)  Tunosoii komniekm 3a0anuti 01 6X0O0OHO20 MeCMUPOBAHUS

1.Kaknx ¢gopmaroB Gymara npuMeHseTCs 1Ji51 U3TOTOBJIEHHUs 0JIAHKOB JJOKYMEHTOB:
a) A4, AS;
0) Al, A6;
B) A3, A7.

2. Kakue pa3mepsl noJieii 10/KHBI HMETh OJIAHKH IOKYMEHTOB:
a) 1m.10mm, 51.20MM,B.-20MM, H-20MM;
6) m.10mwm, 11.15MM,B.-20MM, H-20MM;
B) 1. 10mmMm, 11.10MM,B.-20MM, H-20MM.

3. T'me u nmpM KaKuHX YCJOBUAX NpuMeHsieTcs pekBH3UT «['ocyaapcTBeHHBIH repod
Poccuiickoii Penepannm»:

a) Ha OJaHKax IIEHTPaJIbHBIX OPTaHOB (peepaIbHON NCTIOTHUTEIBHOM BIIACTH;

0) Ha OJaHKax pacnopsSAUTEIbHBIX JOKYMEHTOB;

B) Ha CIIPaBOYHOM JOKYMEHTAIIHH.

4. Ha Kakux [JAOKyMeHTax He MmpocrasJisiercsi pexkBu3uT «HammeHoBanue BHIA
AOKYMEHTa»:

a) B OJ1aHKe MHUCHbMA;

0) B OnaHKe TpHUKa3z;

B) B OJJaHKE TPOTOKOJIA.

5. lllupuHa moJis cjieBa HA CJIy:KeOHOM NMHCbMe J0JIKHA ObITH He MeHee:
a) 2 cM;

0) 2,5 cMm;

B) 3 cMm.

6. Pe3os1i011usi pyKoBoIUTE/ ISl HA TOKYMEHTE pacioJiaraercs:
a) B JICBOI HIDKHEH YacTH MOJIs TOKYMEHTa;

0) B IpaBoii BepXHel 4acTu MoJisd JOKYMEHTA,

B) B IIpaBOM HIDKHEN YacTH MOJS JOKYMEHTA.

7. B kakoM ciy4ae npaBWwiIbHO opopmiieH pekBU3NT «Iloanmucsk» Ha 0J1aHKe JOKYMeEHTa:
a) JIupextop mkoJsr Ne 25 B.A. Ilerpoga;

0) JIupexTop MIKOJIbI [TerpoBa B.A.;

B) Jlupekrop B.A.Ilerposa.

8. Kakue u3 CIJI(Ad-hoc, ACKH, Groupware, Docflow, Workflow) Bxiirouaior B ceost
3JIEKTPOHHYIO MIOYTY MJIH PadoTy ¢ Hel?

1) Bce BbIIIENIEPEUHCIICHHBIE;

2) Groupware u Docflow;

3) Workflow;

4) Ad-hoc u ACKHU/I.

9. Kakas CO/l npeacrapiisieT c000ii MOTOK paGoT WM J1eJIOBBIX POLECCOB?
1) Workflow;

2) Docflow;

3) Groupware;
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4) Bce BBILIETIEPEUNCICHHBIE CUCTEMBI.

10. I'ne npumensitoTcs cucrembl kKiaacca Workflow ?
1) GaHKH, CTpaXxOBbIE KOMITAHUU;

2) Oyxranrepusi, ayIMTOPCKUE PUPMEI,

3) HaJOTOBBIC OPTaHbI;

4) Bo Bcex chepax.

11.B kaxkoii cucreme CY/l ecTh cTpOruii perjiaMeHT npoueayp oo6padoTku 10KyMeHTOB?
1) Docflow;

2) Workflow;

3) Groupware;

4) ACKU/I.

12. Kakue moib30BaTe/ I yNpPaBJasOT pa3padorkoii cnenudukanuu B CYIO/?

1) aqMHUHUCTPATOPEI;

2) ynpaBIsiroIue JAejiaMu;

3) apXUBUCTHI,

4) coTpyAHUKH 0OIIeaIMIHHNCTPATHBHBIX U QYHKIIMOHATBHBIX CTPYKTYPHBIX MTOIpa3/IeICHUN.

0)  Tunoeoti komniexkm 3a0anuil 0 uMo2oeo2o0 mecmuposanus (Ilpunoscenue 1)

8)  Kpumepuu oyeHusaHusl

HpI/I OILICHKE 3HAHUM OLCHHUBAaHUA TECCTOB YYUTBIBACTCH:

=

YpoBeHb chopMUPOBAHHOCTH KOMIIETEHITHA.
YpoBeHb YCBOEGHMSI TEOPETUYECKMX IMOJIOKEHWH JUCHUIUIMHBI, IPaBHIBHOCTh
(hOpMyITUPOBKH OCHOBHBIX IMOHATUN U 3aKOHOMEPHOCTEH.

YpoBeHb 3HaHUS (DAKTUIECKOTO MaTepHaia B 00beMe IPOrPaMMBbl.

N

Jloruka, CTpyKTypa U FpaMOTHOCTh M3JI0KEHUS BOIIPOCA.
YMeHue cBA3aTh TEOPUIO C PAKTUKOM.

o gk w

VYMeHue nenarth 0000IeHNS, BBIBOIEI.

Ne Ouenka Kpurepuu ouenku

1 2 3

1 OtnnuHO €CJIM BBITIOJIHEHBI CACAYIOLINE YCIOBUS:
- TaHbI IPaBUJIbHBIE OTBETHI HEe MeHee YeM Ha 90% BompocoB TecTa,
HCKITI0Yasi BOIPOCHI, Ha KOTOPBIE CTYAECHT JOJKEH JaTh CBOOOIHBIH
OTBET;

Ha BCE€ BOIPOCHI, IPEATIOAaraonye cBOOOIHbINA OTBET, CTyJEHT Al
MPABUJIBHBIN U MONHBIA OTBET.

2 Xoporro €CIIM BBITTOJIHEHBI CIIEYIONINE YCIOBHUS:

- TaHBI TPaBHIILHBIE OTBETHI HE MeHee ueM Ha 75% BOIpOCOB TecTa,
WCKJTFOYast BOIIPOCHI, Ha KOTOPBIE CTYIEHT JOJKEH J1aTh CBOOOTHBIN
OTBET;

- Ha BCE BOMPOCHI, MPEIOIararolire CBOOOIHBIN OTBET, CTYISHT [
MIPAaBUIIEHBINA OTBET, HO JIOMYCTHI HE3HAYUTEIEHEIE OITUOKH U HE
ITOKAa3aJl HeOOX OAUMOM MTOTHOTEI.

3 | YoBierBopUTEIEHO €CJIM BBIIIOJIHEHBI CIIEYIOIINE YCIOBUSL:

- JaHbl MpaBUJIbHBIE OTBETHI HE MeHee ueM Ha 50% BOMpPOCOB TecTa,
WCKITIOYasi BOIPOCHI, HA KOTOPHIE CTYACHT IOJDKEH JaTh CBOOOIHBIN
OTBCT;

- Ha BCE BOINPOCHI, MPEIIOIararmue CBOOOIHBIN OTBET, CTYJEHT Al
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HEIIPOTUBOPEUUBBIN OTBET, WIM IIPU OTBETE AOMYCTUI 3HAYUTEIbHBIE
HETOYHOCTU U HE MTOKA3aJI IIOJIHOTBHL.

4 HeyaoBieTBOpUTENbHO| €CAHM CTYAEHTOM HE BBIOIHEHBI YCIOBHS, MPEANONATAIOIINE OLIEHKY

«Y IOBIETBOPUTENBHOY.

5 3aureHo BeicTaBisercss npu COOTBETCTBUY IIapaMeTpaM IK3aMEHALIMOHHOM
LIKaJbl Ha YPOBHAX «OTIUYHOY», «XOPOLIO»,

«YZOBJIETBOPUTEIILHO.

6 He 3aureno BeicTaBisercss npu COOTBETCTBUU ITapaMeTpaM IK3aMEHALIMOHHOM
LIKaJIbl HA YPOBHE «HEYJOBJIETBOPUTEILHOY.

2.3. Koutpoasnas padora.
a)  3a0anusi Ons KOoHmpoawvHou pabomet (Ilpunosicenue 2)

Boinonnsiercs B nucbMeHHo ¢opme. [Ipu onieHke paboThl CTYAEHTa YUUTHIBACTCS:

1. IlpaBunbHOE pacKpBITHE COJEPAHHSI OCHOBHBIX BOIIPOCOB TEMBI, MPaBUIbHOE
pelIeHne 3a1a4.

2. CaMOCTOATENbHOCTh CYXACHHUH, TBOPUYECKMH MOJXOJ, HaydyHOe OOOCHOBAaHHE
packpbIBaeMoi MPOOIEMBI.

3. IlpaBUIBHOCTH MCIIOJIB30BAHMS IIUTAT (€CIIM IUTAaTa MPUBOAUTCS JTOCIOBHO, TO HAJI0
B35Th €€ B KaBbIUYKM M YyKa3aTh HMCTOYHUK C YyKa3aHueM GaMWwiIMM aBTOpa, Ha3BaHUS
MIPOM3BEACHUS, MECTa U TOpoJia U3JaHUsl, TOMa, YacTH, naparpada, CTpaHUIIbI).

4. Hanuuue B KOHIIE paOOTHI MOJHOTO CIHCKA JINTEPATYPHI.

Ne Ouenka Kpurtepnu onenku

n/n

1 Otian4yHO CTyneHT BBITOJHUI padoTy 0e3 OMIMOOK U HEIOYETOB, JOIMYCTUII HE
0oJj1ee OJJHOTO HemoueTa

2 Xopotio CTyzneHT BBITOJHUI PadoTy MOJIHOCTHIO, HO JOIYCTUII B HEH HE

Oosee oIHOM HerpyOoii OIIMOKHK ¥ OJHOTO HEAOoYeTa, Wik He Oosee
JIBYX HEIOUETOB

3 V 10BIIETBOPUTENLHO CTyneHT npaBIIIBHO BBIIIOJIHWII HE MEHEE IIOJIOBUHBI PAOOThI UIIH
JIOTTyCTHI HE Ooiee ABYX IPyObIX OMHOOK, Wit He Ooee OaHOM
rpy0oil 1 omHOM HerpyOoi OMMOKH W OHOTO HEJAOYeTa, W He
Oonee ABYX-Tpex HErpyOBIX OMMOOK, UM OXHOW HEerpy0Ooi ommoKu
U TpeX HEeIOYETOB, WU IPH OTCYTCTBUU OLIMOOK, HO IPH HATUIHU
YeThIPEX-TIATH HEAOUETOB, IUIOX0 3HAET MaTepual, A0MyCKaeT
HACKaKeHHE (DAKTOB

4 HeynoB1eTBOPUTENLHO CTyIeHT JOIyCTHII YHCIIO OMHMOOK U HEIOYETOB MPEBOCXOsIIEe
HOPMY, IIPX KOTOPOW MOXKET OBITh BBICTABJICHA OLIEHKA «3%», WIN
€CJIM NIPABUIILHO BBIIOIHUII MEHEE MOJIOBUHBI PadOTHI

5 3adreHo Brimonueno npasuisHO He MeHee 50% 3aaanuii, paboTa BEIOTHEHA
10 CTAaHAAPTHOM MIIM CAMOCTOSTENFHO pa3paboTaHHONW METOJINKE, B
OCBEIICHUH BOIIPOCOB HE COIEPXKUTCS IPyOBIX OIIHOOK, 110 XOAY
pelIeHus cleNaHbl apryMEHTHPOBAaHHBIE BHIBOIBI, CAMOCTOSITEIHHO
BBINOJIHEHA Tpaduyeckast 4acTh padoThI

6 He 3auteno CTyneHT He cripaBWICS C 3a7jaHHeM (BBIIOJIHEHO MPaBIILHO MEHEE
50% 3anmaHus BapuaHTa), HE PACKPHITO OCHOBHOE COJIEpKaHHE
BOIIPOCOB, UMEIOTCS IPyOBIe OIMOKH B OCBEILIEHUH BOIIPOCa, B
pelIeHny 3aaad, B BBITOJTHEHUH IpadMuecKoil yacTu 3alaHus U
T.J1., @ TAK)KE BBIIOJIHEHA HE CAMOCTOSITEIBHO.

3. IlepeyeHb W XapaKTepPUCTUKHM MNPOLEAYPbl OLEHWBAHMA 3HAHMIl, yYMeHHIi,
HABBIKOB, XapaKTePU3YyIOLIHUX ITaNbl ()OPMHUPOBAHUA KOMIIETEHIHH
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[Ipoueaypa mnpoBeACHHUS TEKYIIETO KOHTPOJISA YCINEBAEMOCTH M MPOMEXKYTOUYHOMN
aTTecTallii OOYYAIOIIMXCS IO JTUCIHUIUIMHE PEerjJaMeHTHPYETCsS IJOKaIbHBIM HOPMATHBHBIM

aKTOM.
IlepeyeHb M XapaKTePpUCTUKA MPOUEAYPbI TEKYIIEr0o KOHTPOJISA U MPOMEKYTOYHOM
aTTecTAlMM 110 TUCHUIIMHE
Ilepuoguunocts
U CII0Cc0o0
HaumenoBanue Bu bl BcTaBiasieMbIx
No MPOBEJEHUS ®opma yuera
OIICHOYHOI'0 CPEICTBA OIICHOK
MPOLIETYPHI
OIlCHUBAHUS
Pa3 B cemecTp, no N
D, Io nsaTubanIsHOM

OKOHYaHUU Benomocts, 3aueTHas

2 DK3aMeH TIKaje
U3YUICHUS KHIDKKa, IopTdonmo
JIACIUTIINHBI
Kontponbhas pabora [Mo nsTrbaBHON PaGouyas Terpans.
N CucreMaTnuecku

3 JUTST O9HOH (HOPMBI TIKaje KypHaJ YCIIeBAEMOCTH

Ha 3aHATHIX

o0y4YeHus TIpero1aBaTenst
Perucrpanuonnas

Pa3 B cemecTp, no
Kontponbhas pabora

TeTpajb JJIsl 3a04HOU
(b opMbI 00yUEHHS U

- OKOHYaHUHN
4 JUTSL 33a04HOM (POpMBI 3V CHIS 3auTeHO/He 3a4TEHO KypHaJ ydera
o0y4JeHus i YCIIEBAEMOCTH
JCTTUTUTAHBI
TpenoaBaTers s
04uHOH (HhopMBbI 00yUEHHUS
5 Teer CucremMaTHyeckd | 3a4TEHO/HE 3aYTCHO | KYPHAJ yCIIEBAeMOCTH

Ha 3aHATHAX

InpenoaaBaTeiisd
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Ipunoowcenue 1
TunoBo¥ KOMIJIEKT 3aJaHUI /151 UTOTOBOT0 TECTHUPOBAHUS

OK-6 (ymemsb)

1.Mudopmanus onpenessiercs B 3aK0OHe KaK:
a) CBeeHHs, epeaHHbIC OT OJHOTO FOPUANYECKOTO JIHIA APYrOMY;
b) coObITus, 3apuKCUPOBAHHBIC B IOKYMEHTE;
C) CBeEHHMS O JIUIAX, MPeAMeTax, (PaKTax, COOBITHSIX, IBICHUSIX U MPOIECCaX, HE3aBHCUMO
OT (pOPMBI UX MPEICTABICHUS;
d) mpoBepeHHbBIC (HAKTHI, HCIOIH30BAHHBIC TPU MPUHITHH PEIICHUS.

2. Onpenenenue NOHATHA «HH(pOpMALHMSD) TaHO:
a) BT'OCT P 6.30-2003 TpeGoBanus K 0pOPMIICHUIO JOKYMEHTOB;
b) B ®enepanbHoM 3akoHe «O0 nHDOpManUK, HHGOPMATHU3AIMH U 3aIIUTE HHPOPMAIIHH;
c) B ®denepanbHoM 3aKoHE «O0 3IEKTPOHHOM TU(DPOBOM MOIITHUCH |
d) B TuUnoOBOI HHCTPYKIIMH MO IEJOMPOU3BOACTBY B DeiepaibHBIX OpraHax
WCTIOJTHUTEIBHOW BJIACTH.

3. OnpeneneHue NOHATHA «TOKYMEHT» JaHO:
a) B DenepanbaoM 3akoHe «O si3bIKax Hapo0B Poccuiickoit deneparm» ;
b) B TOCT P 6.30-2003 Tpe©oBanus kK 0pOPMIICHUIO TJOKYMEHTOB;
c) BI'OCT P 51141-98 JIenomnpou3BOACTBO U apXUBHOE /1e710. TEpMUHBI U ONPEICIICHHSI
d) B ®emepanbHOM 3aK0HE «O0 3TEKTPOHHOM TU(DPOBOI MOIITHCH |
e) B ®denepanbHoM 3akoHe «O0 HHGOPMAIHH, HHPOPMATHIAINH U 3AIIUTE HHOOPMAIIHMH.

4. JIoKyMeHT ompeae/isieTcsi KaK:
a) wuHbOpMAIHUs, OTyIeHHAs IS TIPUHATHS PEIICHUS
b) mrobas 3anucanHas wHGOPMAIIUS,
C) 3aduKcHpOBaHHAs Ha MaTEPHATLHOM HOCHTENE HH(YOPMAITHSI C PEKBU3UTAMH,
MO3BOJISFOLIMMHE €€ UICHTH()UIIMPOBATH;
d) cBemenus, 3apUKCHPOBAHHBIE U HAKOTUICHHBIE C LIEJIBIO UX JAIbHEHIIIETO
HCITOJIb30BaHUSI.

5.'pud yrBepKIeHUs COAePKUT:

a) cnoso YTBEPXJIAIO, ykazanue 10KHOCTH, IOIIMKCH, paciin(pOBKY MOAMUCH
(1.0.9.), nary;

b) cnoso YTBEPXJIEH (1.0.®D.), Ha3BaHue BUAA YTBEPKIAIOMIETO JOKYMEHTA B
TBOPUTEIBHOM MAJIEkKeE, €ro AaTa U HOMEP;

c) cmoo YTBEPXXIAIO, moanuck pyKOBOIUTENS, paciiudpoBKa MOAMUCH U J1aTa;

d) cmoBo YTBEP}KI[EH (M.0.D), nazBanue Bua yTBEPHKIAIOLIETO JOKYMEHTA B
MMEHUTEIIBHOM MaJIeXKe, ero 1aTa U HOMEp.

6.Pa3HOBHIHOCTH MHCEM OTNPEAEISIIOTCS X HA3HAYEHUEM:
) COMPOBOAUTEIBHBIE — ITPU COMPOBOKICHUH APYTOTO TOKYMEHTA C MOSICHEHUSMH;
b) muceMo-npHUrIalIeHre — MPUTITAIIAIOT IPUHATH y4acTHE;
C) MMChMO-HAIMOMHUHAHUE — COOOIIAIOT O MPHOIMKEHHH CPOKa;
d) pexiaMHOE MUCBMO — PEKIAMHUPYIOT TOBAPHI M YCIIYTH;
€) rapaHTHHHOE MHUCHMO (rapaHTHPYIOT BBITIOJIHEHHE
00s3aTeNBCTBA).

1IK-8 (ymemu)



7.Bbi0epuTe, YTO OTHOCUTHCS K YHU(UIIMPOBAHHBIM (popMaM I0KYMEHTOB

a) Jlwoboi TpadapeTHbIil TEKCT;

b) CoBOKYIMHOCTH PEKBH3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUH C PEIIACMBIMH B JAHHON
cdepe AeATeTLHOCTH 33]a4aMH U PACTIOJIOKEHHBIX B ONPEICIEHHOM HOPSIIKE Ha
HOCHTEJSIX HH(OpMAIHH;

c) Tabnwuua;

d) Ila6moH B epCOHATHLHOM KOMITBIOTEPE.

8. ®opmyasip-o6pasen npeacTaBIsieT cCOOO:

a) MO/IeNb MOCTPOCHUS JOKYMEHTA, YCTAaHABJIMBAOIIAs Pa3Mephl MoJiei U mpudToB;

D) KOHCTpYKIIMOHHAs CETKa JOKYMEHTa,

C) MoO/Ielb MOCTPOCHUS JOKYMEHTA, YCTaHABINBAOMIast 00J1aCTh MPUMEHEHHsI, (OpMaTHI,
pa3Mepsl TIoJIeH, TpeOOBaHHS K IOCTPOCHHIO KOHCTPYKITHOHHOM CETKH W OCHOBHBIM
PEKBU3UTAM;

d) TOpsSIOK MOCTPOCHUS OJTHOTO M3 BUIOB IOKYMEHTOB.

9. baaHk Ui MUCHMA OTJIMYAETCH OT 001Iero 0JIaHKa HAJTMYMEM PEKBU3UTOB:
a) CIpaBOYHBIE JaHHBIE 00 YUPEKICHUHU-aBTOPE, CChUIKA HA HOMED U JIaTy HHUIIHATHBHOTO

JIOKYMEHTA,
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b) Bux MOKYMEHTa, CIIpaBOYHbIC JaHHBIC 00 YUPEkKICHHUH-aBTOPE, CChIIKA HA HOMEDP U JaTy

WHUIMATUBHOTO IOKYMEHTA,
C) BHJI JOKYMEHTA, CChUIKA HAa HOMEP U JaTy MHUIIMATUBHOTO JIOKYMCHTA;
d) cmpaBouHbIe qaHHBIE 00 YUPEKICHUHU-aBTOPE, HOMEP U JaTa JOKyMEHTA.

10.06umii 6;1aHK OoT/IMYaeTCsl OT OJIaHKA JJIsl MMCbMA HAJIMYHEM PEeKBU3UTOB:

11.

12.

a) BUJ JOKYMEHTA, CIPAaBOYHEIE JaHHBIE 00 aBTOpE, aTa U HOMEP JTOKYMEHTA;
b) BuI MOKYMEHTa, MECTO COCTABJICHHS JOKYMEHTA,

C) BUJ JOKYMEHTA, CCHUIKA HAa HOMEP M JaTy HHUIHATUBHOIO JOKYMEHTA;

d) smbOnema, MeCTO COCTaBIICHHS JOKYMEHTA.

Ha o0mem 0s1aHKe MOTYT OBITH COCTABJIEHBI JOKYMEHTbI:
a) MpHKas3bl;

b) mucema;

C) 3asBIICHHS,

d) mocranoBieHUS;

€) KaysoOBbl.

JlaTa BXOAUT KAK COCTABHASI YaCTh B PEKBU3UTHI:
) CChUIKA Ha PETUCTPAIIMOHHBIN HOMED U JaTy;

b) Bu3a;

C) rpud cornacoBaHus;

d) (rpud yTBEpKACHUS) |

€) pe30JTIOIHS;

f) oTMeTKa 0 MOCTYIJIEHUH TOKYMEHTA;

g) oTMeTKa 00 UCTIOIHEHUH TOKYMEHTA;

h) oTmMeTka 0 3aBepeHUHN KOIIHH;

i) MICHTHPUKATOP HIEKTPOHHON KOMUH JOKYMEHTA.
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Ipunoocenue 2

3a0anua K KOHmMpOAbHOU padome no oOucyunaune «/loKymenmuposanue

YRPAGIeHYECKOU 0eAmeIbHOCH U

Teopernyeckas 4acTb

OK-6 (ymembv)

Nogogk~wdpE

©

9.

10.
11.
12.
13.

14

15.

16.

17

18.
19.

20.

21.

22.

23.
24,

25

28.
29.
30.
31.

HopmaTuBHO-TIpaBoBas 6a3a JOKYMEHTUPOBAHUS YIIPABICHYECKOHN e TEITbHOCTH.
[TonsiTHe noKyMeHTa, ero (yHKIIUU, IPU3HAKU U CTPYKTYpa TIOKYMEHTA.
JIOKyMEHTHPOBAHUE U €T0 CIIOCOOBI.

[TonsiTie 06 MHGOpPMALMU U €€ HOCUTENSAX.

[lonsTHe yHUpHUKAIMU U CTaHIAPTU3ALMHI JOKYMEHTOB.

l'ocynapcTBeHHbIE CTaHIAPTHI JOKYMEHTALIUH.

VYHubpunupoBaHHas CUCTeMa JOKYMEHTALlMM: [OHSATHE, KpaTKas XapaKTepUCTHKa
nerctpyronux YCJI.

XapakrepucTrka, cocraB u coaepxxkanue 'OCTa P. 6.30-2003.

Dopmysp-o6pazel, CoCTaB U CXxeMa PACIOI0KEHHS] PEKBU3UTOB Ha HEM.

[IpaBuna opopmnenus pekBusuto OP/I.

Buns! pekBuzntoB OP/] n mopsAI0K UX paclonoKeHHUs.

IlonsiTrie 1 BUABI OJIAHKOB.

IIpaBuna ogopmieHus, U3rOTOBJICHUS, y4e€Ta, MCIIOIb30BaHUS U XpaHEHHs IepOOBBIX
OJIaHKOB.

. XapakTepucTUKa U COCTaB OpPraHU3allMOHHBIX JOKYMEHTOB, TpeOOBaHMUS K UX

0(hOPMIICHHUIO.
XapakTepucTUKa H COCTaB PACHOPSIUTEIBHBIX JTOKYMEHTOB, TpeOOBaHUS K WX
0(hOPMIICHHUIO.
XapakTepucTHKa ¥ COCTaB HH(POPMAIMOHHO-CIIPABOYHBIX IOKYMEHTOB, TPEOOBAHMSI K X
0(hOPMIICHHIO.

. XapaKTepI/ICTI/IKa n COoCTaB OpraHru3alfuOHHO-PACIIOPAANTCIIbHBIX JOKYMCHTOB,

BXOJAIIMX B YHU(DUIUPOBAHHYIO CUCTEMY IEPBUYHOM yUETHOU TOKYMEHTAIMH 110 YUETY
tpyna u ero omarel (YCITY []), TpeboBanus kK ux o(popMIICHHUIO.

[TonsiTue ¥ BUABI KOMUK JOKYMEHTOB.

TpeGoBanust Kk 0pOPMIICHUIO PA3TUYHBIX BHJIOB KONUH JOKYMEHTOB, BBIJAaBA€MBIX B
OpraHu3aIusx.

Oco0eHHOCTH 3aBEepeHHs KONIMI HOTapUAIbHBIMH KOHTOPaMH U JOJDKHOCTHBIMU JTUIIAMU
OpraHu3alui.

HopmartuBHO-MeTOqMuUeCKHe JOKYMEHTBI, PErjJaMEeHTHUPYIOIUME TOPSAAOK BBIIAYM U
TpeOoBaHUSI K O(QOPMIICHHIO KOMHI B OpraHU3alMsIX, KOTOpPbIE SBISIOTCS aBTOPAMU
JIOKYMEHTOB.

VYder 1oKyMeHT0000poTA.

[Ipuem u nepBoHauanbHast 00pabOTKa JOKYMEHTOB.

Opranuzanus pacCMOTPEHHUS JOKYMEHTOB.

. [lonstue, GopmMbl U OPSIOK PETUCTPALIUN JOKYMEHTOB.
26.
217.

HOpSIILOK HUCIOJIHCHUA JOKYMCHTOB.

IloHsTHE HCXOOSAIINX JOKYMCHTOB. Texnomorun O6pa6OTKI/I U TIOPAOOK OTIIpaBKH
HUCXOOAIINUX JOKYMCHTOB.

HOHHTI/IC, LEJIN U BUABI KOHTPOJIAA UCIIOJITHCHUS TOKYMCHTOB.

CpOKI/I HUCIIOJIHCHUA NOKYMCHTOB.

HOpH,I[OK MMPOBCACHUA KOHTPOJIA UCIOJTHCHUA JOKYMCHTOB.

IlonsTus: «IACI0», (((I)OpMHpOBaHI/IC ACID», KHOMCHKIJIATypa JACJD).
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32. Buasl HOMEHKJIATYPHI JIEN, MPSA0K UX COCTAaBICHHUSI, 0(DOPMIICHHS U YTBEPIKICHUSI.

33. Opranu3zanus OnepaTUBHOTO XpPaHEHHs UCIIOJTHEHHBIX IOKYMEHTOB B JAEJIONPOU3BO/ICTBE.

34. TTopsiox popMUPOBaHUS JEIT B ACIOMPOU3BOJICTBE.

35. TloHsiTHE «KCHEPTH3a IICHHOCTU JOKYMEHTOBY.

36. Cpoku XpaHEHHS TOKYMEHTOB.

37.DTamnbl ¥ NOPSIOK MPOBEICHUS SKCIIEPTH3BI IEHHOCTH IOKYMEHTOB B JICJIOTIPOU3BOJICTBE
OpraHu3aIuH.

38. DkcniepTHBIE KOMUCCHH OPTaHU3aluy, X QYHKIWH, TIpaBa, OpraHu3aus padoThl.

39. IlonsiTHE W BUIBI apXHBOB.

40. IlpaBuia cocTaBICHUS OMUCH JIeT M MOPSAAOK Nepeaadn UX B apXUB OPraHU3aIHH.

41. [IpaBo rpaxxaaH Ha oOpallleHus U kano0bl. Buel oOpaniennii rpaxaaH.

42. Tlopsiiok paboTHI ¢ 0OpaIIEHUSIMH TPAK/IaH.

43. Buypl rprdoB OrpaHUYEHUS IOCTYIA K TOKYyMEHTaM.

44. OcoOeHHOCTH OpraHu3alluu JEJIONPOU3BOACTBA C JIOKYMEHTaMM, HUMEIOIUMHU Tpud
OTPaHUYEHUS JIOCTYIA K HAM.

1IK-8 (ymemu)

45.971eKTpOHHBIN IOKYMEHTOO00POT. DIIEKTPOHHBIC aIMUHUCTPATUBHBIC PETJIaMEHTHI
46.Moteu 3JIeKTPOHHOTO JIOKYMEHTO000poTa.

47.PazBuTHEe  KOMITBIOTEPHBIX  TEXHOJIOTHMH  JIOKYMEHTHPOBAHUS  YIPABICHYECKOM
NeSITEITLHOCTH.

48.Y1mpaBieHue 3JIeKTPOHHBIM IOKYMEHTOOOOPOTOM.

49.CucTteMbl aBTOMATH3AIIUH JICTOMPOU3BOJICTBA U AIEKTPOHHOTO IOKYMEHTOO0O0POTA.

IIpakTnyeckasi 4acThb

OK-6 (s8rademv)

50. CocraButh OOmMH OJaHK KOHKPETHON OpraHU3allid C MPOJIOJbHBIM PACIOJI0KEHUEM
peKBU3HTOB Ha opmare A4.
51. CoctaButh OOWmMI OJIaHK KOHKPETHOM OpraHM3allud C YIJOBBIM LIEHTPUPOBAHHBIM
pacIoyiokeHueM peKBU3UTOB Ha (popmate A4.
52. CocraBuTh OOmMIA ONaHK KOHKPETHOH OpraHW3alud C YIJIOBBIM  (DJIaroBbIM
pacIoynoXeHueM peKBU3UTOB Ha (opmare A4.
53. CocraBuTh OJaHK CIy)KEOHOrO MUChbMa KOHKPETHOW OpraHu3alud C YIJIOBBIM U
IIPOJI0JIbHBIM BaApPHAHTAMH PACIIOJIOKEHHUS.
54. CocraBuTth ycraB opranuzanuu coriaacio 'OCTy P 6.30-2003.
55. CocTaBUTB MPOCKT PACTIOPSIKEHUSI.
56. CocTaBUTh MPOEKT MPUKA3a II0 OCHOBHOM JIEATEIBHOCTH.
57. CocTaBUTb MPOCKT PELICHUS.
58. CocTaBUTh NPOEKT AOKIATHON U CIY)KEOHON 3aIHCKH.
59. CocraBuTh NPOEKT MPOTOKOJIA.
60. OpopMHUTH U 3aMOJHUTH MPOEKT MPHKA30B MO JUYHOMY COCTaBY (TMpUKa3 O MpHeMe Ha
paboTy, mpHKa3 o epeBoJie pabOTHHUKA Ha JIPYTyI0 paboTy).
61. OpopMHTH U 3aMOJHUTH MPOEKT MPUKA30B M0 JIUYHOMY COCTaBY (MPHKa3 O MPEKpaIleHUH
TPYIOBOTO JJOTOBOpa C pabOTHUKOM, IPUKA3 O MOOHIPEHNH PAOOTHUKA).
62. OpopMHTH U 3aMOJHUTH MPOEKT MPUKA30B MO JTUYHOMY COCTaBY (TIPHKa3 O HANpaBJICHUH
pabOTHHKA B KOMaHIUPOBKY, MPUKA3 O MPEJOCTABICHUH OTITyCKa pabOTHUKY)
63. OpopMHTH 3aMIOTHUTH MPOEKT MITATHOTO PACITUCAHUSI.
64. OpopMHTB U 3aMOJHUTH IPOEKT TpaduKa OTIYCKOB.
65. OQopMHTH U 3aMOJTHUTH TPOEKT JINYHON KapTOUYKH.
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66. OpopMHUTh ¥ 3aMOJHUTH MPOEKT KOMAHAMPOBOYHOIO YIAOCTOBEPEHHUS, CIYKEeOHOTO
3aJaHus ISl HAlpaBJICHUS! B KOMaHAMPOBKY U OTYETA O €r0 BBHIOJIHEHUH.

67. OpopMHTh HaIIEKAUM 00PA30M IMOJIHYIO KOTHIO O(UIMATIBHOTO JOKYMEHTA, BBIITUCKY
13 OHUIHATBHOTO JOKYMEHTA.

68. OQopMHTH U 3aMOIHUTH MPOEKT KypHAJIA BXOAALICH TOKYMEHTAIUH.

69. OdopMuTh U 3aMOJIHUTH TPOCKT KypHAIa HCXOIAIIEH JOKYMEHTAIINH.

70. OpopMHTB U 3aMOIHUTH TPOEKT HOMEHKJIATYPHI JIEN JF000TO BU/A.

71. OGopMHTH U 3aMOJTHUTH IPOEKT OMUCH JEJT JIF0O0TO BUA.

72. OQopMHTH U 3aIOJHUTH MPOEKT OOJIOKKH JIENa, 3aBEPUTEIHHOTO JINCTA AeTIa.

73. OGopMHTH U 3aMOTHUTH MPOEKT aKTa O MpHEeMe-Tiepeiaye JOKYMEHTOB Ha MOCTOSIHHOE
XpaHEHUE B apXUB.

74. OdbopMHUTh U 3aNOJHUTH MPOEKT aKTa O BBIACICHUM K YHMUTOKEHHIO JOKYMEHTOB, HE
MOJUIeKAIIUX XPAHEHUIO.

75. OhopMUTD U 3aMIOJIHUTH HPOEKT CAATOYHOMN OMUCH JIE.

IIK-8 (snademv)

76. PaccmoTpers  CTpykTypa ¥ (QYHKIMH  TOJpA3[eNieHHH IO  3JIEKTPOHHOMY
JOKYMEHTAITHOHHOMY OOCTY)KHBAaHUIO YUPEKICHUI.

77. PaccmoTperh mpaBwia IpueMa U OOpaOOTKM  MOCTyHaroulel  3JIeKTPOHHOM
KOPPECTIOH/ICHITNH, UX BIIMSHAE HAa OPTaHU3alUIO JBY)KEHUS TOKyMeHTOB. HampaBneHue
AIIEKTPOHHBIX TOKYMEHTOB Ha UCTIOJTHEHHUE

78. PaccMOTpeTh  OCOOCHHOCTH  JJIEKTPOHHOTO  JIOKYMEHTOOOOPOTa  COBPEMEHHBIX
yupexeHnil. OCHOBHbIE HAPaBJIEHUs COBEPILIEHCTBOBAHUS JOKYMEHTO000POTA.

79. PaccMoTpeTh hOpMBI PETUCTPAITUHN AIEKTPOHHBIX TOKYMEHTOB, €€ OpraHU3aIlHIo.

80. PaccmoTpeTh B3aMMOCBSI3b MPOLIECCOB PETUCTPALlMM M KOHTPOJSA 3a MCIOJHEHHUEM
JIEKTPOHHBIX IOKYMEHTOB.

81. PaccMOTpeTh CpaBHHTEIBHBIE XapaKTEPUCTHKH (OPM PETUCTPAIMU DJICKTPOHHBIX H
TPaJULIMOHHBIX JOKyMeHTOB. CocTaB MH(pOpMAaLIUH.

82. PaccMOTpeTh TEXHOJIOTHIO KOHTPOJIS 32 UCIIOJHEHUEM 3JIEKTPOHHBIX JOKYMEHTOB.

83. PaccmoTperh 3aKOHOJATENbHbBIE AaKThl, perjaMEeHTHpyoLe paboTy ¢ HUCbMAaMH,
Kasio0amu, 3asBICHUSAMU I'PaKIaH, MOCTYMBILUX 10 KaHAIaM 3JIEKTPOHHOH 1ouTe.

84. OxapakTepu3oBaTh TEXHOJIOTUM DPAOOTBl C MHUCbMAaMM, >KaloOaMU U 3asABICHUAMHU
IpaXk/iaH, MOCTYNUBIIMX 110 KaHaJlaM 3JIEKTPOHHOU HoYTe.

85. O60CHOBATh METOAUKY COCTABIICHUSI HOMEHKIIATYPBI A€M JUIs SJEKTPOHHBIX JTOKYMEHTOB.
3HayeHHe HOMEHKJIATYpbI JIeJl B TEXHOJIOTHUH paboThl ¢ JOKYMEHTAMHU.

86. O¢dopMuTh 3KCHEPTU3Y UEHHOCTH MIEKTPOHHBIX JOKYMEHTOB B JICJIOIPOU3BO/ICTBE.

87. PaccMOTpeTh 3JEKTPOHHYIO JOKYMEHTALMIO U 3JIEKTPOHHBIN apXUB.

88. 3amosiHeHHE OCHOBHBIX CIPAaBOYHUKOB B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTOO0OOpoTa
DocsVision.

89. CoznaHue U KOPPEKTHPOBKA TOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JIOKYMEHTOOO0OpoTa
DocsVision.

90. XpaHeHHe U NOUCK JOKYMEHTOB, KOHTPOJIb 32 UX UCIIOJHEHUEM B CUCTEME HIIEKTPOHHOTO
nokymeHnToobopora DocsVision.

91. Onwucare HHPOPMALMOHHYIO MOJIENb IEKTPOHHOTO O(uca.

92. Vka3aTh OTJIMYMUTENbHBIE 0COOEHHOCTH 3aJIbHOTO MPUHIIUIIA OPTaHU3aI|H TPY/a.

93. IlepeuncnuTh OCHOBHBIE U BCLIOMOTaTeabHbIE (DYHKIIMH 3JIEKTPOHHOTO oduca.

94. Onucare KOMMYHUKAIIMOHHYIO MOJIETb 3JIEKTPOHHOTO OdHca.

95. Vka3zaTb OTJIMYUTENbHBIE 0COOEHHOCTH KaOMHETHOTO MPUHIIMIIA OPTaHU3aLUH TPY/a.
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